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JACKSON​ ​SCHOOL​ ​DISTRICT​ ​MISSION​ ​STATEMENT  

The​ ​Jackson​ ​School​ ​District​ ​is​ ​a​ ​partnership​ ​of​ ​dedicated​ ​staff,​ ​learners​ ​and 
community​ ​members​ ​committed​ ​to​ ​developing​ ​the​ ​unique​ ​abilities​ ​of​ ​each​ ​student 
through​ ​compelling​ ​learning​ ​experiences​ ​in​ ​a​ ​safe​ ​and​ ​nurturing​ ​environment.  

Our​ ​comprehensive,​ ​engaging​ ​and​ ​technology-enriched​ ​programs​ ​inspire,​ ​educate​ ​and 
motivate​ ​students​ ​to​ ​become​ ​independent,​ ​creative​ ​and​ ​critical​ ​thinkers​ ​who​ ​will 
thrive​ ​in​ ​a​ ​diverse,​ ​evolving​ ​global​ ​society.  

We​ ​are​ ​resolved​ ​that​ ​through​ ​commitment​ ​to​ ​scholarship,​ ​character​ ​and​ ​initiative,​ ​our 
students​ ​will​ ​succeed​ ​beyond​ ​the​ ​expectations​ ​of​ ​New​ ​Jersey​ ​and​ ​Common​ ​Core 
Standards​ ​as​ ​they​ ​excel​ ​in​ ​their​ ​life-long​ ​pursuit​ ​of​ ​knowledge.  

DISTRICT​ ​VALUES​ ​AND​ ​BELIEFS  

We​ ​believe​ ​that:  
1 All​ ​students​ ​can​ ​learn.  
2 Students​ ​learn​ ​best​ ​in​ ​an​ ​atmosphere​ ​of​ ​acceptance,​ ​tolerance​ ​and​ ​mutual​ ​respect.  
3 All​ ​staff​ ​will​ ​set​ ​high​ ​expectations​ ​for​ ​themselves​ ​and​ ​for​ ​their​ ​students.  
4 Education​ ​is​ ​most​ ​successful​ ​when​ ​individual​ ​learning​ ​styles,​ ​needs,​ ​and​ ​talents​ ​are 

respected​ ​and​ ​utilized.  
5 It​ ​is​ ​our​ ​responsibility​ ​to​ ​provide​ ​an​ ​environment​ ​that​ ​fosters​ ​creativity,​ ​develops 

critical​ ​thinking​ ​and​ ​promotes​ ​academic​ ​and​ ​personal​ ​growth.  
6 Attendance​ ​is​ ​essential​ ​to​ ​motivate​ ​students​ ​to​ ​learn.  
7 Current​ ​and​ ​relevant​ ​technology​ ​is​ ​an​ ​integral​ ​part​ ​of​ ​enhancing​ ​instruction.  
8 Offering​ ​diverse​ ​instructional​ ​opportunities​ ​in​ ​core​ ​subjects​ ​and​ ​in​ ​the​ ​fine​ ​and 

performing​ ​arts​ ​is​ ​essential​ ​to​ ​providing​ ​an​ ​effective​ ​and​ ​well-rounded​ ​education.  
9 Athletics​ ​and​ ​extra-curricular​ ​activities​ ​are​ ​valuable​ ​to​ ​a​ ​student’s​ ​collective 

educational​ ​experience​ ​and​ ​to​ ​creating​ ​a​ ​culture​ ​of​ ​leadership,​ ​sportsmanship​ ​and 
initiative.  

10 Collaboration​ ​among​ ​highly​ ​qualified​ ​educational​ ​staff,​ ​students,​ ​families​ ​and​ ​the 
community​ ​will​ ​maximize​ ​the​ ​potential​ ​of​ ​all​ ​students. 

  

 



 

Elms​ ​Elementary​ ​School 
Engage.​ ​Excel.​ ​Exemplify.  

 

September​ ​2017  

Dear​ ​Students/Parents/Guardian:  

Welcome to the Elms Elementary School. The elementary school years come with excitement, great              
expectations,​ ​and​ ​responsibilities​ ​for​ ​all​ ​of​ ​us.  

This​ ​handbook​ ​is​ ​designed​ ​to​ ​clearly​ ​explain​ ​the​ ​expectations​ ​for​ ​each​ ​student.​ ​Parents​ ​and​ ​students 
should​ ​take​ ​the​ ​time​ ​to​ ​become​ ​acquainted​ ​with​ ​the​ ​sections​ ​of​ ​this​ ​handbook​ ​and​ ​the​ ​school’s 
procedures.​ ​If​ ​you​ ​have​ ​any​ ​questions​ ​about​ ​any​ ​items​ ​within​ ​this​ ​handbook,​ ​please​ ​know​ ​that​ ​every​ ​adult 
at​ ​the​ ​Elms​ ​Elementary​ ​School​ ​is​ ​here​ ​to​ ​assist​ ​you.​ ​The​ ​entire​ ​Elms​ ​Elementary​ ​School​ ​Community 
looks​ ​forward​ ​to​ ​supporting​ ​our​ ​students​ ​as​ ​they​ ​strive​ ​to​ ​achieve​ ​their​ ​hopes​ ​and​ ​dreams. 

Sincerely​ ​yours,  

 

Michael​ ​Burgos  
Michael​ ​Burgos, 
Principal  

 
 

School​ ​Information  
 

780​ ​Patterson​ ​Road​ ​Jackson,​ ​New​ ​Jersey​ ​08527 
Telephone:​ ​(732)​ ​833-4680  

FAX:​ ​(732)​ ​833-4739  
 
 

The​ ​policies​ ​and​ ​rules​ ​contained​ ​in​ ​this​ ​handbook​ ​supplement​ ​the​ ​broad​ ​discretionary​ ​power 
of​ ​Administration​ ​to​ ​maintain​ ​safety,​ ​order​ ​and​ ​discipline​ ​in​ ​the​ ​Elms​ ​Elementary​ ​School. 
This​ ​building​ ​uses​ ​door​ ​access​ ​technology​ ​and​ ​a​ ​closed​ ​circuit​ ​camera​ ​monitoring​ ​system.  

 



 

Elms​ ​Mission​ ​Statement  

The​ ​Elms​ ​Elementary​ ​School​ ​Community​ ​of​ ​families​ ​and​ ​staff​ ​is​ ​dedicated​ ​toward​ ​working​ ​together​ ​to​ ​provide 
opportunities​ ​for​ ​everyone​ ​to​ ​excel​ ​to​ ​their​ ​fullest​ ​potential​ ​in​ ​a​ ​safe​ ​and​ ​positive​ ​environment.​ ​We​ ​value​ ​each​ ​other 
and​ ​uphold​ ​a​ ​tradition​ ​of​ ​high​ ​performance​ ​standards​ ​that​ ​empower​ ​students​ ​to​ ​be​ ​critical​ ​thinkers,​ ​lifelong​ ​learners, 
effective​ ​communicators​ ​and​ ​responsible,​ ​caring​ ​citizens.  

“​Excellence​ ​is​ ​an​ ​art​ ​won​ ​by​ ​training​ ​and​ ​habituation.​ ​We​ ​do​ ​not​ ​act​ ​rightly​ ​because​ ​we​ ​have​ ​virtue​ ​or 
excellence,​ ​but​ ​we​ ​rather​ ​have​ ​those​ ​because​ ​we​ ​have​ ​acted​ ​rightly.​ ​We​ ​are​ ​what​ ​we​ ​repeatedly​ ​do.​ ​Excellence, 

then,​ ​is​ ​not​ ​an​ ​act​ ​but​ ​a​ ​habit.”​ ​~Aristotle  

 
School​ ​Schedules  

Standard​ ​Day  Shortened​ ​Day 
Period Time Lunches  Period Time Lunches 
Arrival 8:55-9:05    Arrival 8:55-9:05   
Homeroom 9:05-9:10    Homeroom 9:05-9:10   
Period​ ​1 9:10-9:50    Period​ ​1 9:10-9:40   
Period​ ​2 9:51-10:31    Period​ ​2 9:41-10:11   
Period​ ​3 10:32-11:12    Period​ ​3 10:12-10:42   

Period​ ​4 11:15-11:45 
1st​ ​Lunch 
11:15-11:45  Period​ ​4 10:43-11:13   

Period​ ​5 11:46-12:26 
2nd​ ​Lunch 
11:50-12:20  Period​ ​5 11:15-11:45 

1st​ ​Lunch 
11:15-11:45 

Period​ ​6 12:27-1:07 
3rd​ ​Lunch 
12:35-1:05  Period​ ​6 11:46-12:16 

2nd​ ​Lunch 
11:50-12:20 

Period​ ​7 1:08-1:48 
4th​ ​Lunch 
1:10-1:40  Period​ ​7 12:21-12:51 

3rd​ ​Lunch 
12:35-1:05 

Period​ ​8 1:49-2:29    Period​ ​8 12:52-1:22 
4th​ ​Lunch 
1:05-1:35 

Period​ ​9 2:30-3:10    End​ ​of​ ​Day 1:22-1:35   
Pre-School 
Full​ ​Day 9:10-2:10    

Pre-School 
Full​ ​Day 9:10-11:35   

PreK​ ​AM 8:05-10:40    PreK​ ​AM 8:05-10:10   
PreK​ ​PM 11:50-2:10    PreK​ ​PM 10:40-12:35   
Integrated 
PSD 8:05-2:10    

Integrated 
PSD 8:05-12:35   

 
 
 
 
 
 

 



 

Delayed​ ​Opening 
Period Time Lunches 
Arrival 10:55-11:05   
Homeroom 11:05-11:06   
Period​ ​1 11:06-11:36 1st​ ​Lunch​ ​11:15-11:45 
Period​ ​2 11:37-12:07 2nd​ ​Lunch​ ​11:50-12:20 
Period​ ​3 12:08-12:38   

Period​ ​4 12:39-1:09 3rd​ ​Lunch​ ​12:35-1:05 
Period​ ​5 1:10-1:40 4th​ ​Lunch​ ​1:10-1:40 
Period​ ​6 1:41-2:11   

Period​ ​7 2:12-2:42   

Period​ ​8 2:43-3:10   
Pre-School​ ​Full​ ​Day 11:05-2:10   
PreK​ ​AM 10:05-12:05   
PreK​ ​PM 12:10-2:10   
Integrated​ ​PSD 10:05-2:10   

 
 
IMPORTANT​ ​PHONE​ ​NUMBERS  

School​ ​Office​ ​732-833-4680  
School​ ​Fax​ ​732-833-4739  
Board​ ​of​ ​Education​ ​732-833-4600  
School​ ​Nurse​ ​732-833-4731  
Child​ ​Care​ ​Office​ ​732-833-4677​ ​or​ ​​ ​732-833-4678  
Transportation​ ​732-833-4614  
Family​ ​Crisis​ ​732-349-2644  
Drug​ ​Hotline​ ​800-225-0196  
Poison​ ​Control​ ​Center​ ​800-962-1253  
Jackson​ ​Township​ ​Municipal​ ​Offices​ ​732-928-1200  
Police​ ​911​ ​for​ ​Emergencies​ ​or​ ​732-928-1111  
First​ ​Aid​ ​911​ ​for​ ​Emergencies​ ​or​ ​732-928-1616  
Fire​ ​911​ ​for​ ​Emergencies​ ​or​ ​732-928-0200  

 

 

  

 



 

PROBLEM-SOLVING​ ​CONTACT​ ​LIST  

 
CURRICULUM 
1.​ ​Teacher  
2.​ ​Principal  
3.​ ​Subject​ ​Area​ ​Supervisor  
4.​ ​Director​ ​of​ ​Curriculum  
 
TRANSPORTATION​ ​OR 
CAFETERIA 
1.​ ​Principal  
2.​ ​Transportation​ ​Administrator/Food 
Services​ ​Manager  
3.​ ​Business​ ​Administrator  
 
SPECIAL​ ​EDUCATION 
1.​ ​Teacher  
2.​ ​Child​ ​Study​ ​Team  
3.​ ​Supervisor​ ​of​ ​Special​ ​Education  
4.​ ​Principal  
5.​ ​Director​ ​of​ ​Special​ ​Education  
6.​ ​Assistant​ ​Superintendent  

PUBLICATIONS 
OR​ ​DISTRICT 
WEBSITE 
1.​ ​Coordinator​ ​of 
Communications 
and​ ​Technology  
2.​ ​Superintendent  
  
TECHNOLOGY  
1.​ ​Supervisor​ ​of 
Technology  
2.​ ​Coordinator​ ​of 
Communications 
and​ ​Technology  
 
AFFIRMATIVE 
ACTION 
1.​ ​Principal  
2.Assistant 
Superintendent  
 

 
If after following each step of the above chain of command you have not received a satisfactory resolution, then                   
contact​ ​the​ ​Superintendent’s​ ​Office.  
 

 

 

  

 



 

SECTION​ ​1:​ ​Jackson​ ​School​ ​District​ ​Policies 
  

Below​ ​are​ ​summaries​ ​of​ ​key​ ​policies​ ​that​ ​must​ ​be​ ​read​ ​and 
understood​ ​by​ ​parents​ ​and​ ​students.​ ​They​ ​can​ ​be​ ​read​ ​in​ ​full​ ​in​ ​the 
Appendix​ ​at​ ​the​ ​end​ ​of​ ​this​ ​document.​ ​All​ ​district​ ​policies​ ​are​ ​also 

available​ ​on​ ​the​ ​district​ ​website. 
  
  
Policy​ ​2361​ ​-​ ​Acceptable​ ​Use​ ​of​ ​Computers​ ​Policy​ ​–​ ​See​ ​Appendix 
An Acceptable Use Policy Parent/Guardian Permission Slip is given to parents at the beginning of the                
school​ ​year.​ ​See​ ​the​ ​Appendix​ ​for​ ​the​ ​full​ ​policy. 
  
Policy​ ​3283​ ​–​ ​Electronic​ ​Communications​ ​Between​ ​Teaching​ ​Staff​ ​Members​ ​and​ ​Students 
The Board of Education recognizes electronic communications and the use of social media outlets create               
new options for extending and enhancing the educational program of the school district. Electronic              
communications and the use of social media can help students and teaching staff members communicate               
regarding: questions during non-school hours regarding homework or other assignments; scheduling           
issues for school-related co-curricular and interscholastic athletic activities; school work to be completed             
during a student’s extended absence; distance learning opportunities; and other professional           
communications that can enhance teaching and learning opportunities between teaching staff members            
and students. However, the Board of Education recognizes teaching staff members can be vulnerable in               
electronic​ ​communications​ ​with​ ​students. 
  
In accordance with the provisions of N.J.S.A. 18A:36-40, the Board of Education adopts this Policy to                
provide guidance and direction to teaching staff members to prevent improper electronic communications             
between teaching staff members and students. ​See the full policy in the Appendix for a list of                 
acceptable​ ​protocols​ ​and​ ​reporting​ ​requirements. 
  
  
Policies​ ​5350​ ​and​ ​5351​ ​-​ ​Student​ ​Homicide/Suicide​ ​–​ ​See​ ​Appendix​ ​for​ ​Full​ ​Policy 
Students are encouraged to notify a teacher, guidance counselor or principal if a classmate makes a                
statement leading them to believe that the classmate may do some harm to himself/herself or anyone                
else.​ ​​ ​Student​ ​confidentiality​ ​will​ ​be​ ​guarded​ ​to​ ​the​ ​greatest​ ​degree​ ​possible. 
As you may or may not be aware, childhood suicide is a growing national concern. We in the Jackson                   
School District are fortunate to have a policy in place, which utilizes the expertise of our professional staff.                  
These personnel will intervene in the event that a child makes statements or takes action that may imply                  
that these thoughts are present. After a child has been seen, parents will be notified. Further intervention                 
may​ ​be​ ​necessary.​ ​​See​ ​the​ ​full​ ​policies​ ​in​ ​the​ ​Appendix. 
  
  
Policy​ ​5512​ ​-​ ​District​ ​Policy​ ​Against​ ​Sexual​ ​Harassment,​ ​Harassment,​ ​Intimidation,​ ​and​ ​Bullying  
The Board of Education prohibits acts of harassment, intimidation or bullying. A safe and civil               
environment in school is necessary for pupils to learn and achieve high academic standards.              
Harassment, intimidation or bullying, like other disruptive or violent behaviors, is conduct that disrupts              
both a pupil’s ability to learn and a school’s ability to educate its pupils in a safe environment; and since                    
pupils learn by example, school administrators, faculty, staff and volunteers should be commended for              
demonstrating appropriate behavior, treating others with civility and respect, and refusing to tolerate             
harassment,​ ​intimidation​ ​or​ ​bullying. 
  
It is important to note that this policy applies to all acts of harassment, intimidation and bullying that occur                   
on school property, at school-sponsored functions, on a school bus and, as appropriate, acts that occur                

 



 

off school grounds pursuant to N.J.S.A. 18A:37-14. The complete policy (Policy 5512) can be found at the                 
Administrative Office, 151 Don Connor Blvd., Jackson, NJ, or on the district website. It is also included                 
in​ ​the​ ​Appendix​ ​of​ ​this​ ​Handbook. 
  

Contact: ​Mrs.​ ​Nicole​ ​Pormilli​​ ​–​ ​Assistant​ ​Superintendent​ ​and​ ​Affirmative​ ​Action​ ​Officer 
Address: ​Jackson​ ​School​ ​District,​​ ​151​ ​Don​ ​Connor​ ​Blvd.,​ ​Jackson,​ ​NJ​ ​08527 
Telephone: 732-833-4600 

  
  
Policy​ ​5516​ ​-​ ​Use​ ​of​ ​Electronic​ ​Communication​ ​and​ ​Recording​ ​Devices–​ ​See​ ​Appendix 
A pupil is not permitted to have turned on or use an Electronic Communication or Recording Device on                  
school grounds during the school day or when the pupil is participating in a curricular or school-sponsored                 
co-curricular activity. cameras, cellular and wireless telephones, pagers/beepers, laptop computers,          
electronic readers, personal digital assistants (PDAs), two-way radios, portable fax machines, video            
broadcasting devices, and any other device that allows a person to record and/or transmit, on either a real                  
time or delayed basis, sound, video or still images, text, or other information. ​See the Appendix for the                  
full​ ​policy. 
  
  
Policy​ ​5530​ ​–​ ​Substance​ ​Abuse​ ​-​ ​See​ ​Appendix 
The Board prohibits the use, possession, and/or distribution of alcohol or other drugs on school grounds                
according to N.J.S.A. 18A:40A-9, 10, and 11. A student who uses, possesses, or distributes alcohol or                
other drugs will be subject to discipline in accordance with the district’s Code of Student Conduct. School                 
authorities also have the authority to impose a consequence on a student for conduct away from school                 
grounds in accordance with the provisions of N.J.A.C. 6A:16-7.5. Discipline may include suspension or              
expulsion. The Board will establish consequences for a student not following through on the              
recommendations of an evaluation for alcohol or other drug abuse and related behaviors. ​See Appendix               
for​ ​full​ ​policy. 
  
Policy​ ​5600​ ​–​ ​Pupil​ ​Discipline/Code​ ​of​ ​Conduct​ ​–​ ​See​ ​Appendix​ ​for​ ​Full​ ​Policy 
  
Policy​ ​5610​ ​–​ ​Suspensions 
Extreme misconduct of multiple violations of basic school rules and regulations may result in the student                
being suspended from school. In this case the student may not enter the school, and parents or                 
guardians will be notified when a student is being suspended from school, and parents or guardians must                 
meet with the Principal before the student may return to school. He/she is also forbidden to attend any                  
school​ ​function​ ​held​ ​during​ ​the​ ​time​ ​he/she​ ​is​ ​under​ ​suspension. 
See​ ​the​ ​full​ ​policy​ ​in​ ​the​ ​Appendix 
  
The State of New Jersey, under Title 18A, Chapter 37, identified student behavior which constitutes               
good cause for suspension or expulsion. A student guilty of such conduct, but is not limited to any of                   
the​ ​following: 
a. Continued​ ​and​ ​willful​ ​disobedience 
b. Open​ ​defiance​ ​of​ ​the​ ​authority​ ​of​ ​any​ ​teacher​ ​or​ ​person,​ ​having​ ​authority​ ​over​ ​him 
c. Conduct​ ​of​ ​such​ ​character​ ​as​ ​to​ ​constitute​ ​danger​ ​to​ ​the​ ​physical​ ​well-being​ ​of​ ​other​ ​people 
d. Physical​ ​assault​ ​upon​ ​another​ ​pupil​ ​or​ ​upon​ ​an​ ​employee​ ​of​ ​the​ ​district 
e. Taking or attempting to take, personal property or money from another pupil, or from his               
presence,​ ​by​ ​means​ ​of​ ​force​ ​or​ ​fear 
f. Willfully​ ​causing,​ ​or​ ​attempting​ ​to​ ​cause,​ ​substantial​ ​damage​ ​to​ ​school​ ​property 
g. Participation in an unauthorized occupancy by any group of pupils or others of any part of                
any school or other building owned by the school district, and failure to leave such school or other                  
facility promptly after having been directed to do so by the principal or other person then in charge of                   
such​ ​building​ ​or​ ​facility 

 



 

h. Incitement which is intended to and does result in unauthorized occupation by any group of               
pupils​ ​or​ ​others​ ​of​ ​any​ ​part​ ​of​ ​a​ ​school​ ​or​ ​other​ ​facility​ ​owned​ ​by​ ​any​ ​school​ ​district 
i. Incitement​ ​which​ ​is​ ​intended​ ​to​ ​and​ ​does​ ​result​ ​in​ ​truancy​ ​by​ ​other​ ​pupils 
j. Knowing possession or knowing consumption without legal authority of alcoholic beverages           
or controlled dangerous substances on school premises, or being under the influence of intoxicating              
liquor​ ​or​ ​controlled​ ​dangerous​ ​substances​ ​while​ ​on​ ​school​ ​premises 
k. Possession of a weapon (gun, knives, etc.) on any school property, on a school bus, or at a                  
school​ ​sponsored​ ​function 
  
  
Policy​ ​5611​ ​-​ ​Removal​ ​of​ ​Students​ ​for​ ​Weapons​ ​or​ ​Firearms​ ​Offenses​ ​–​ ​See​ ​Appendix 
Students are forbidden to carry any type of weapon or simulated weapon to school. Strict disciplinary                
action and legal actions will result if this occurs ​“Any person who knowingly has in his possession                 
any imitation firearm in or upon any part of the building or grounds of any school, college,                 
university or other educational institution, without the written authorization of the governing            
officer​ ​of​ ​the​ ​institution,​ ​or​ ​while​ ​on​ ​any​ ​school​ ​bus​ ​is​ ​a​ ​disorderly​ ​person.” 
  
Students are encouraged to notify a teacher, guidance counselor or principal if a classmate makes a                
statement leading them to believe that the classmate may do some harm to himself/herself or to anyone                 
else. Student confidentiality will be guarded to the greatest degree possible. For further details regarding               
prohibited weapons and consequences for various weapons-related offenses and other assaults, please            
view​ ​Board​ ​policies​ ​8467​ ​and​ ​5611.​ ​​See​ ​the​ ​Appendix​ ​for​ ​the​ ​Full​ ​Policy. 
  
  
Policy​ ​5612​ ​-​ ​Assaults​ ​on​ ​District​ ​Board​ ​of​ ​Education​ ​Members​ ​or​ ​Employees​ ​–​ ​See​ ​Appendix 
Any​ ​student​ ​who​ ​commits​ ​an​ ​assault,​ ​as​ ​defined​ ​under​ ​N.J.S.A.2C:12-1(a)1,​ ​not​ ​involving​ ​the​ ​use​ ​of​ ​a 
weapon​ ​or​ ​firearm,​ ​upon​ ​a​ ​teacher,​ ​administrator,​ ​other​ ​school​ ​district​ ​employee,​ ​or​ ​Board​ ​member​ ​acting 
in​ ​the​ ​performance​ ​of​ ​his​ ​or​ ​her​ ​duties​ ​and​ ​in​ ​a​ ​situation​ ​where​ ​his​ ​or​ ​her​ ​authority​ ​to​ ​act​ ​is​ ​apparent,​ ​or 
as​ ​a​ ​result​ ​of​ ​the​ ​victim’s​ ​relationship​ ​to​ ​the​ ​school​ ​district,​ ​shall​ ​be​ ​immediately​ ​removed​ ​from​ ​school 
pursuant​ ​to​ ​N.J.S.A.​ ​18A:37-2.1​ ​and​ ​N.J.A.C.​ ​6A:16-5.7.​ ​​See​ ​the​ ​Appendix​ ​for​ ​the​ ​Full​ ​Policy. 
 
  
Policy​ ​5701​ ​–​ ​Plagiarism​ ​–​ ​See​ ​Appendix 
Pupils are expected to be honest in all of their academic work. The following acts will not be tolerated by                    
any pupil in any subject: Attempting to use or using unauthorized material or information as study aids in                  
any academic exercise. Visually or verbally receiving or giving information during tests, quizzes, or              
examinations. Turning in work as one’s own that was created, researched, or produced by someone else.                
Turning in a report of another’s research, or submitting a paper researched or written by someone else.                 
Using words and ideas of another person as if they were one’s own. Communicating all or any part of                   
tests or answer sheets. Turning in the same work to more than one class. Falsifying or altering school                  
documents.​ ​​See​ ​the​ ​Appendix​ ​for​ ​the​ ​full​ ​policy. 
  
Policy​ ​5751​ ​–​ ​Sexual​ ​Harassment​ ​–​ ​See​ ​Appendix 
The Board of Education will not tolerate sexual harassment of pupils by school employees, other pupils,                
or third parties. Sexual harassment of pupils is a form of prohibited sex discrimination. School district staff                 
will investigate and resolve allegations of sexual harassment of pupils engaged in by school employees,               
other pupils (peers), or third parties. The Board shall establish a grievance procedure through which               
school district staff and/or pupils can report alleged sexual discrimination, including sexual harassment             
which may include quid pro quo harassment and hostile environment. ​See the Appendix for the full                
policy. 
 
 
 

 



 

Policy​ ​7441​ ​–​ ​Electronic​ ​Surveillance​ ​in​ ​School​ ​Buildings​ ​and​ ​on​ ​School​ ​Grounds​ ​–​ ​See​ ​Appendix 
The​ ​Board​ ​of​ ​Education​ ​authorizes​ ​the​ ​use​ ​of​ ​electronic​ ​surveillance​ ​systems​ ​in​ ​school​ ​buildings​ ​and​ ​on 
school​ ​grounds​ ​to​ ​enhance​ ​the​ ​safety​ ​and​ ​security​ ​for​ ​school​ ​district​ ​staff,​ ​pupils,​ ​community​ ​members, 
and​ ​other​ ​building​ ​occupants​ ​and​ ​to​ ​protect​ ​the​ ​school​ ​district’s​ ​buildings​ ​and​ ​grounds.​See​ ​the​ ​Appendix 
for​ ​the​ ​full​ ​policy. 
 
Policy​ ​8431​ ​–​ ​Preparedness​ ​for​ ​a​ ​Toxic​ ​Hazard​ ​–​ ​See​ ​Appendix 
The​ ​Board​ ​of​ ​Education​ ​is​ ​concerned​ ​for​ ​the​ ​safety​ ​of​ ​the​ ​pupils​ ​and​ ​staff​ ​members​ ​assigned​ ​to​ ​district 
schools​ ​and​ ​will​ ​take​ ​reasonable​ ​steps​ ​to​ ​protect​ ​pupils​ ​and​ ​staff​ ​members​ ​from​ ​hazards​ ​that​ ​may​ ​result 
from​ ​industrial​ ​accidents​ ​beyond​ ​the​ ​control​ ​of​ ​school​ ​officials.​ ​​See​ ​the​ ​Appendix​ ​for​ ​the​ ​full​ ​policy. 
 
Policy​ ​8601​ ​Supervision​ ​After​ ​Dismissal 
The Board of Education adopts this Pupil Supervision After School Dismissal Policy as a result of the New                  
Jersey Supreme Court’s decision. It requires parents to submit a form to the district to designate if they                  
wish their child to be released at dismissal to only certain individuals. This form is distributed at the                  
beginning of the year to all parents and is available under the Annual Notices section of the district                  
website. 
  
Only those parents or legal guardians requesting the school or program not release their child(ren) to                
walk home after school dismissal unless the child(ren) is released to the parent)s_ or legal guardian(s) or                 
designated​ ​escort​ ​need​ ​to​ ​complete​ ​the​ ​Request​ ​Form.​ ​​See​ ​the​ ​Appendix​ ​for​ ​the​ ​full​ ​policy. 
  
Policy​ ​8690​ ​–​ ​Monitoring​ ​Devices​ ​on​ ​School​ ​Vehicles​ ​–​ ​See​ ​Appendix 
To​ ​maintain​ ​the​ ​safe​ ​and​ ​secure​ ​conditions​ ​for​ ​all​ ​pupils​ ​transported​ ​on​ ​school​ ​owned​ ​or​ ​contracted 
school​ ​vehicles,​ ​the​ ​Board​ ​may​ ​use​ ​devices​ ​to​ ​monitor​ ​and/or​ ​observe​ ​pupil​ ​behavior,​ ​teacher​ ​and 
support​ ​staff​ ​behavior,​ ​school​ ​bus​ ​driver​ ​discipline​ ​procedures​ ​and/or​ ​school​ ​bus​ ​driver​ ​driving 
techniques.​ ​The​ ​device​ ​may​ ​be​ ​a​ ​sound​ ​video​ ​camera,​ ​a​ ​voice​ ​monitoring​ ​device​ ​or​ ​other​ ​appropriate 
devices.​ ​Each​ ​school​ ​vehicle​ ​will​ ​have​ ​a​ ​sign​ ​clearly​ ​posted​ ​in​ ​the​ ​school​ ​vehicle​ ​stating​ ​that:​ ​“Video 
And/Or​ ​Audio​ ​Monitoring​ ​Devices​ ​Are​ ​Used​ ​On​ ​School​ ​Owned​ ​And​ ​Contracted​ ​Vehicles​ ​And​ ​This​ ​Vehicle 
May​ ​Be​ ​Monitored​ ​At​ ​Any​ ​Time.”​ ​​See​ ​the​ ​Appendix​ ​for​ ​the​ ​full​ ​policy. 
 

 

 



 

SECTION​ ​2:​ ​PARENT​ ​RESPONSIBILITIES  
This handbook has been prepared in order that you may be aware of the opportunities, expectations, and                 
general atmosphere of the school. Parents are encouraged to read the entire handbook to better               
understand​ ​the​ ​school’s​ ​role​ ​in​ ​establishing​ ​the​ ​best​ ​education​ ​for​ ​your​ ​child.  

Parent​ ​Conferences  
Parent conferences will be held in the 1​st ​trimester [marking period]. Your child’s teacher will be contacting you                  
during the first months of school to schedule a date and time for that conference to take place. Parents of students in                      
grades​ ​1​ ​–​ ​5​ ​will​ ​receive​ ​their​ ​child’s​ ​1​st​ ​​trimester​ ​​ ​report​ ​card​ ​via​ ​the​ ​parent​ ​Portal.  

During the conference week, the schedule of school hours for the Elms Elementary School will be as                 
follows:  

Grades​ ​K-5​ ​Schedule​ ​will​ ​be​:  

Monday​ ​–​ ​Thursday​ ​9:10​ ​AM–1:35​ ​PM​*  

PreSchool​ ​Schedule  
Full​ ​Day​ ​PreK​ ​–​ ​9:10​ ​AM​ ​–​ ​11:35​ ​AM  
AM​ ​PreK​ ​​ ​-8:05​ ​AM​ ​–​ ​10:10​ ​AM  
PM​ ​PreK​ ​–​ ​10:40​ ​AM​ ​–​ ​12:40​ ​PM  

*​ ​NOTE:​ ​​ ​Lunch​ ​will​ ​be​ ​served  

If you would like to schedule a conference with your child’s teacher or pick up assignments                
throughout​ ​the​ ​year,​ ​call​ ​the​ ​school’s​ ​main​ ​office​ ​at​ ​732-833-4680.  

Parent​ ​Teacher​ ​Network  
The ​Elms ​Parent Teachers Network, Inc​. is an independent non-profit organization dedicated to our              
children,​ ​and​ ​organized​ ​for​ ​the​ ​following​ ​purposes:  
• To​ ​promote​ ​a​ ​positive​ ​learning​ ​atmosphere​ ​that​ ​will​ ​enhance​ ​the​ ​mental,​ ​physical​ ​and​ ​social 

well-being​ ​of​ ​the​ ​children​ ​of​ ​the​ ​school.  
• To​ ​provide​ ​a​ ​positive​ ​channel​ ​of​ ​communication​ ​between​ ​administration,​ ​teachers,​ ​parents​ ​and 

students.  
• To​ ​provide​ ​representation​ ​at​ ​monthly​ ​school​ ​board​ ​meetings.  
• To​ ​provide​ ​education​ ​on​ ​issues​ ​of​ ​interest​ ​to​ ​all​ ​members.  
• To​ ​provide​ ​materials,​ ​programs​ ​and​ ​opportunities​ ​to​ ​enhance​ ​the​ ​school​ ​curriculum.  
• To​ ​provide​ ​families​ ​with​ ​social​ ​and/or​ ​academic​ ​opportunities​ ​to​ ​interact.  

 
 

 



 

For more information on how to get involved and for meeting dates, please visit the Elms PTN Website                  
link​ ​found​ ​off​ ​of​ ​the​ ​Elms​ ​Elementary​ ​School​ ​website.  

 

Vandalism​ ​and​ ​Parent​ ​Liability  
The parent of guardian of any pupil who vandalizes school property shall be liable for the amount of                  
the damage to be collected by the Board of Education of the district in any court competent                 
jurisdiction,​ ​together​ ​with​ ​civil​ ​suit.​ ​(18A:37-3)  

 

Pupil​ ​Records  
In accordance with requirements set forth in the New Jersey Administrative Code, Title 6, Chapter 3,                
Subchapter entitled “Pupil Record”, local school districts are mandated to notify parents individually             
at least annually of their rights in regard to pupil records and shall make copies of the applicable state                   
and federal laws and local policies upon request. Pupil records shall contain only such information               
relevant to the education of the pupil. Mandated pupil records are those pupil records which the                
schools have been directed to compile by New Jersey statute, regulation or authorized administrative              
direction.​ ​​ ​Examples​ ​are:  
• Identifying​ ​pupil’s​ ​name;  
• Address;  
• Date​ ​of​ ​birth;  
• Citizenship​ ​and​ ​sex​ ​of​ ​pupil;  
• Records​ ​of​ ​daily​ ​attendance;  
• Description​ ​of​ ​pupil​ ​progress;  
• History​ ​and​ ​status​ ​of​ ​physical​ ​health​ ​compiled​ ​in​ ​accordance​ ​with​ ​state​ ​regulations,​ ​and;  
• All​ ​other​ ​records​ ​required​ ​to​ ​be​ ​kept​ ​by​ ​the​ ​state​ ​regarding​ ​the​ ​education​ ​of​ ​handicapped​ ​pupils. 

Permitted​ ​pupil​ ​records​ ​are​ ​those​ ​which​ ​a​ ​local​ ​Board​ ​of​ ​Education​ ​has​ ​authorized​ ​the​ ​district​ ​to 
collect​ ​by​ ​resolution​ ​adopted​ ​at​ ​a​ ​regular​ ​public​ ​meeting​ ​to​ ​promote​ ​the​ ​educational​ ​welfare​ ​of​ ​the 
student.  

 
Examples​ ​are:  

• Group​ ​achievement​ ​and​ ​intelligence​ ​tests​ ​and​ ​interest​ ​inventories;  
• Systematically​ ​gathered​ ​teacher​ ​or​ ​counselor​ ​ratings,​ ​and;  
• Observations​ ​and​ ​verified​ ​reports​ ​of​ ​serious​ ​or​ ​recurrent​ ​behavior​ ​patterns.  

 
As​ ​parents,​ ​you​ ​and​ ​your​ ​student​ ​have​ ​a​ ​right​ ​to​ ​individual​ ​privacy​ ​and​ ​the​ ​right​ ​to​ ​know​ ​concerning 
information​ ​gathered​ ​by​ ​the​ ​school.​ ​If​ ​you​ ​have​ ​any​ ​questions​ ​or​ ​desire​ ​to​ ​examine​ ​your​ ​child’s​ ​records, 
you​ ​must​ ​arrange​ ​to​ ​do​ ​so​ ​by​ ​making​ ​an​ ​appointment​ ​with​ ​a​ ​building​ ​administrator.  
 

Signing​ ​Students​ ​Out​ ​of​ ​School  

In an effort to ensure safety of the building, smooth transitions and minimal disruptions to instructional                

 



 

time, we encourage you to please refrain from picking up students early and to make doctor's                
appointments outside of school time when possible. We understand emergencies do happen and             
occasionally plans change. We appreciate your keeping these disruptions to a minimum and encourage              
using​ ​the​ ​privilege​ ​of​ ​school​ ​bus​ ​transportation.  

If you must sign your child out, please send a note to the child's teacher to inform them. Adults picking up                     
students must be noted on the student's emergency card on file in the office and have photo ID in order to                     
enter the building. Please be mindful of instructional times and traffic flow if the need arises to sign out                   
your child. Early dismissal will conclude at 2:45. Any parent who wishes to sign out their child after 2:45                   
will​ ​wait​ ​until​ ​dismissal​ ​at​ ​3:05.  

Visitors  
1 All​ ​visitors​ ​must​ ​provide​ ​photo​ ​identification​ ​and​ ​register​ ​with​ ​the​ ​receptionist​ ​to​ ​obtain​ ​a​ ​visitor’s 

sticker​ ​to​ ​be​ ​worn​ ​while​ ​in​ ​the​ ​building.  
2 Visitors​ ​who​ ​are​ ​expected​ ​will​ ​be​ ​allowed​ ​to​ ​go​ ​to​ ​the​ ​designated​ ​area.  
3 Visitors​ ​who​ ​are​ ​not​ ​expected​ ​will​ ​need​ ​to​ ​state​ ​their​ ​business​ ​and​ ​a​ ​school​ ​employee​ ​will​ ​escort 

them​ ​to​ ​their​ ​destination,​ ​if​ ​appropriate​ ​and​ ​deemed​ ​permissible.  
4 At​ ​NO​ ​TIME​ ​are​ ​cars​ ​permitted​ ​on​ ​the​ ​bus​ ​ramp​ ​while​ ​school​ ​is​ ​in​ ​session.  

 
 
  

 



 

SECTION​ ​III:​ ​SCHOOL​ ​SERVICES  
Health​ ​Regulations​ ​and​ ​Suggestions  
1.​ ​Inspect​ ​children​ ​for​ ​symptoms​ ​of​ ​illness​ ​before​ ​sending​ ​them​ ​to​ ​school.  
2.​ ​Keep​ ​children​ ​at​ ​home​ ​who​ ​do​ ​not​ ​appear​ ​to​ ​be​ ​well,​ ​especially​ ​those​ ​with​ ​a​ ​sore​ ​throat,​ ​cough,​ ​running 
nose,​ ​rash​ ​or​ ​temperature​ ​above​ ​100.5​ ​degrees.  
3.​ ​Keep​ ​children​ ​with​ ​colds​ ​at​ ​home,​ ​especially​ ​the​ ​first​ ​twenty-four​ ​hours.  
4.​ ​Isolate​ ​a​ ​sick​ ​child​ ​in​ ​the​ ​home​ ​if​ ​there​ ​are​ ​other​ ​children.  
5.​ ​Report​ ​any​ ​rash​ ​on​ ​children​ ​to​ ​the​ ​family​ ​physician​ ​on​ ​first​ ​day​ ​it​ ​occurs​ ​and​ ​keep​ ​child​ ​home​ ​from 
school.  
6.​ ​Seek​ ​advice​ ​of​ ​family​ ​physician​ ​for​ ​any​ ​illness.  
7.​ ​Send​ ​adequate​ ​explanatory​ ​note​ ​to​ ​school​ ​on​ ​the​ ​day​ ​the​ ​child​ ​returns​ ​to​ ​school.​ ​​ ​​A​ ​five  
(5)​ ​day​ ​absence​ ​requires​ ​a​ ​doctor’s​ ​note.​ ​​Absences​ ​with​ ​a​ ​doctor’s​ ​note​ ​can​ ​be​ ​excused.  
8.​ ​See​ ​that​ ​children​ ​wash​ ​hands​ ​frequently,​ ​especially​ ​before​ ​taking​ ​food,​ ​to​ ​prevent​ ​spread​ ​of​ ​infection.  
9.​ ​See​ ​that​ ​children​ ​have​ ​tissues​ ​and​ ​use​ ​them​ ​properly​ ​to​ ​avoid​ ​the​ ​spread​ ​of​ ​infection.  
10.​ ​Report​ ​to​ ​nurse​ ​and​ ​doctor​ ​children​ ​who​ ​have​ ​reactions​ ​from​ ​injections.  
11.​ ​When​ ​a​ ​child​ ​is​ ​on​ ​medication​ ​during​ ​the​ ​day,​ ​the​ ​original​ ​prescription​ ​bottle​ ​of​ ​medicine​ ​and​ ​a​ ​valid 
doctor’s​ ​order​ ​is​ ​to​ ​be​ ​brought​ ​to​ ​the​ ​nurse’s​ ​office​ ​by​ ​the​ ​parent/guardian.​ ​Parental​ ​permission​ ​is 
required.  
12.​ ​Students​ ​are​ ​not​ ​permitted​ ​to​ ​carry​ ​any​ ​kind​ ​of​ ​medication​ ​in​ ​school.​ ​​ ​All​ ​medications​ ​in​ ​​original 
containers​ ​only​ ​​must​ ​be​ ​brought​ ​to​ ​the​ ​Health​ ​Office.  
13.​ ​​Absolutely​ ​no​ ​prescription​ ​or​ ​over-the-counter​ ​medication​ ​may​ ​be​ ​administered​ ​in​ ​school 
without​ ​a​ ​written​ ​doctor’s​ ​order​ ​and​ ​a​ ​signed​ ​parental​ ​permission​ ​form.  
14.​ ​Children​ ​with​ ​chicken​ ​pox​ ​must​ ​be​ ​brought​ ​to​ ​the​ ​health​ ​office​ ​to​ ​be​ ​checked​ ​prior​ ​to​ ​reentry​ ​into 
school.  
15.​ ​Children​ ​with​ ​lice​ ​must​ ​be​ ​brought​ ​to​ ​the​ ​health​ ​office​ ​to​ ​be​ ​checked​ ​prior​ ​to​ ​reentry​ ​into​ ​school.  
16.​ ​Purchase​ ​of​ ​accident​ ​insurance​ ​is​ ​recommended​ ​if​ ​your​ ​child​ ​is​ ​not​ ​covered​ ​by​ ​a​ ​family​ ​plan.  
17.​ ​Please​ ​be​ ​advised​ ​that​ ​all​ ​emergency​ ​phone​ ​numbers​ ​must​ ​be​ ​updated​ ​with​ ​the​ ​main​ ​office​ ​if​ ​any 
changes​ ​occur.  
 
 

Illness 
A​ ​student​ ​who​ ​becomes​ ​ill​ ​at​ ​school​ ​is​ ​sent​ ​to​ ​the​ ​Health​ ​Office.​ ​If​ ​it​ ​becomes​ ​necessary​ ​to​ ​send​ ​your​ ​child 
home​ ​because​ ​of​ ​illness,​ ​you​ ​will​ ​be​ ​notified​ ​and​ ​requested​ ​to​ ​provide​ ​transportation.​ ​​ ​Please​ ​keep​ ​your 
emergency​ ​numbers​ ​current.​ ​Photo​ ​ID​ ​is​ ​required​ ​to​ ​enter​ ​the​ ​building​ ​and​ ​sign​ ​out​ ​a​ ​student.  

Observe​ ​your​ ​child​ ​for​ ​symptoms​ ​of​ ​illness​ ​before​ ​sending​ ​them​ ​to​ ​school.​ ​​ ​If​ ​your​ ​child​ ​says​ ​they​ ​do​ ​not 
feel​ ​well,​ ​anticipate​ ​a​ ​call​ ​from​ ​the​ ​school​ ​nurse​ ​and​ ​plan​ ​to​ ​pick​ ​up​ ​your​ ​child​ ​at​ ​school. 
 
Keep​ ​children​ ​at​ ​home​ ​who​ ​do​ ​not​ ​appear​ ​to​ ​be​ ​well,​ ​especially​ ​those​ ​with​ ​sore​ ​throat,​ ​cough​ ​and​ ​runny 
nose.​ ​The​ ​presence​ ​of​ ​any​ ​rash​ ​excludes​ ​a​ ​child​ ​from​ ​school​ ​until​ ​a​ ​physician​ ​diagnosis​ ​is​ ​obtained. 
 
A​ ​fever​ ​is​ ​defined​ ​by​ ​an​ ​oral​ ​temperature​ ​that​ ​is​ ​100.5​ ​F​ ​or​ ​higher.​ ​​ ​Any​ ​student​ ​with​ ​fever​ ​is​ ​excluded 
from​ ​school​ ​until​ ​24​ ​hours​ ​after​ ​a​ ​normal​ ​oral​ ​temperature​ ​of​ ​98.6​ ​is​ ​reached.​ ​In​ ​the​ ​case​ ​of​ ​a​ ​student 
absence,​ ​send​ ​a​ ​note​ ​explaining​ ​the​ ​absence​ ​to​ ​school.​ ​​ ​An​ ​absence​ ​of​ ​5​ ​days​ ​requires​ ​a​ ​physician​ ​note 
upon​ ​return​ ​to​ ​school.  
We​ ​encourage​ ​parents​ ​to​ ​provide​ ​their​ ​child​ ​with​ ​tissues,​ ​should​ ​they​ ​be​ ​recuperating​ ​from​ ​a​ ​cold. 
 

 



 

Lice​ ​or​ ​Pediculosis​ ​is​ ​a​ ​common​ ​pediatric​ ​problem​ ​​ ​Should​ ​you​ ​see​ ​any​ ​signs​ ​of​ ​this​ ​problem,​ ​keep​ ​your 
child​ ​at​ ​home​ ​and​ ​notify​ ​the​ ​School​ ​Nurse​ ​​immediately​.​ ​​ ​Please​ ​discourage​ ​children​ ​from​ ​sharing​ ​articles 
of​ ​clothing,​ ​especially​ ​hats,​ ​brushes​ ​and​ ​headbands. 

 
Physical​ ​Education  
Sneakers are required. Shoes with rubber soles are not acceptable. Play type clothes should also be worn                 
on Gym day. Jewelry (of any kind) should not be worn during the Gym period. Students not adhering to                   
the physical education dress code will be unable to participate which may affect their grade. Written                
permission is requested for any student to be EXCUSED from participation in physical activities. If the                
excuse is for more than two days, a doctor’s approval may be necessary. Excuses should be directed to                  
the​ ​School​ ​Nurses.  

Standardized​ ​Testing  
The​ ​Elms​ ​Elementary​ ​School​ ​administers​ ​the​ ​following​ ​standardized​ ​tests:​ ​​ ​Grades​ ​2​ ​and​ ​4​ ​–​ ​INVIEW 
Testing​ ​Second​ ​week​ ​of​ ​January​ ​Grades​ ​3,​ ​4,​ ​5​ ​–​ ​PARCC​ ​April​ ​2018.​ ​These​ ​dates​ ​will​ ​be​ ​posted​ ​on​ ​the 
district​ ​and​ ​Elms​ ​calendars.  

 

  

 



 

SECTION​ ​IV:​ ​POLICIES​ ​AND​ ​PROCEDURES​ ​FOR​ ​STUDENTS  

General​ ​School​ ​Rules​ ​​www.jacksonsd.org/rosenauer 
1 Students​ ​will​ ​show​ ​respect​ ​for​ ​all​ ​adults​ ​and​ ​their​ ​fellow​ ​students​ ​without​ ​exception.  
2 Students​ ​will​ ​follow​ ​the​ ​directions​ ​of​ ​teachers​ ​and​ ​supervising​ ​adults​ ​at​ ​all​ ​times.  
3 Physical​ ​aggression,​ ​verbal​ ​abuse,​ ​and/or​ ​profanity​ ​toward​ ​a​ ​fellow​ ​student​ ​or​ ​adult​ ​is​ ​not​ ​accepted 

or​ ​permitted​ ​for​ ​any​ ​reason.  
4 Students​ ​are​ ​to​ ​enter,​ ​leave,​ ​and​ ​move​ ​through​ ​the​ ​building​ ​in​ ​an​ ​orderly​ ​manner.​ ​Running​ ​is​ ​not 

permitted.  
5 Students​ ​are​ ​not​ ​to​ ​bring​ ​any​ ​inappropriate​ ​items​ ​that​ ​are​ ​not​ ​associated​ ​with​ ​classroom​ ​curriculum.  

Students​ ​are​ ​expected​ ​to​ ​make​ ​good​ ​choices​ ​about​ ​their​ ​conduct​ ​and​ ​to​ ​behave​ ​in​ ​an​ ​orderly,​ ​courteous 
manner​ ​at​ ​all​ ​times.​ ​In​ ​the​ ​event​ ​a​ ​student​ ​acts​ ​inappropriately,​ ​there​ ​will​ ​be​ ​consequences​ ​in​ ​order​ ​to 
make​ ​it​ ​clear​ ​that​ ​this​ ​behavior​ ​is​ ​not​ ​acceptable​ ​and​ ​will​ ​not​ ​be​ ​tolerated.​ ​​ ​Bullying​ ​and​ ​dangerous 
student​ ​behavior​ ​on​ ​school​ ​grounds​ ​or​ ​on​ ​school​ ​busses​ ​will​ ​result​ ​in​ ​disciplinary​ ​action.​ ​​ ​Students​ ​are​ ​to 
report​ ​incidents​ ​to​ ​their​ ​bus​ ​driver​ ​or​ ​teacher​ ​immediately​ ​upon​ ​the​ ​act​ ​occurring.​ ​​ ​In​ ​the​ ​event​ ​of​ ​an 
emergency,​ ​the​ ​student​ ​may​ ​also​ ​notify​ ​the​ ​school​ ​counselor​ ​or​ ​building​ ​administration.  

When​ ​necessary,​ ​a​ ​student​ ​may​ ​receive​ ​​LUNCH​ ​DETENTION​.​ ​​ ​During​ ​the​ ​assigned​ ​time​ ​the​ ​student​ ​will 
sit​ ​in​ ​an​ ​alternate​ ​location​ ​to​ ​eat​ ​lunch.​ ​​ ​Three​ ​or​ ​more​ ​lunch​ ​detentions​ ​can​ ​result​ ​in​ ​student​ ​removal​ ​from 
school​ ​activities​ ​such​ ​as​ ​a​ ​trip​ ​and/or​ ​special​ ​activity.​ ​Parental​ ​notification​ ​will​ ​occur​ ​in​ ​conjunction​ ​with 
a​ ​lunch​ ​detention​ ​indicating​ ​reason​ ​and​ ​date(s).  

 
Absences  
When​ ​a​ ​child​ ​is​ ​absent,​ ​please​ ​send​ ​a​ ​note​ ​explaining​ ​the​ ​absence​ ​upon​ ​his/her​ ​return.​ ​​ ​If​ ​the​ ​absence​ ​is 
for​ ​more​ ​than​ ​three​ ​(3)​ ​consecutive​ ​days,​ ​please​ ​call​ ​the​ ​school​ ​nurse​ ​at​ ​732-833​ ​4680,​ ​Extension​ ​4731​ ​or 
3513.​ ​​ ​Any​ ​absence​ ​from​ ​school​ ​interferes​ ​with​ ​the​ ​education​ ​process.​ ​​ ​We​ ​request​ ​that​ ​parents​ ​try​ ​to 
avoid​ ​unnecessary​ ​absences.​ ​Absences​ ​with​ ​a​ ​doctors​ ​note​ ​will​ ​be​ ​marked​ ​excused.​ ​​ ​A​ ​death​ ​in​ ​the 
family,​ ​with​ ​obituary​ ​or​ ​memorial​ ​card,​ ​will​ ​be​ ​excused.​ ​​ ​Please​ ​note,​ ​excused​ ​absences​ ​are​ ​still​ ​recorded 
as​ ​an​ ​abence.  

Back​ ​to​ ​Top  

Homework​ ​Policy  
 
Homework​ ​assignments​ ​should​ ​serve​ ​several​ ​purposes:  

1. Homework​ ​should​ ​be​ ​a​ ​properly​ ​planned​ ​part​ ​of​ ​the​ ​curriculum,​ ​extending​ ​and​ ​reinforcing​ ​the 
learning​ ​experience​ ​of​ ​the​ ​school.  

2. Homework​ ​should​ ​help​ ​children​ ​learn​ ​by​ ​providing​ ​practice​ ​in​ ​the​ ​mastery​ ​of​ ​skills,​ ​experience 
in​ ​data​ ​gathering​ ​and​ ​integration​ ​of​ ​knowledge,​ ​and​ ​an​ ​opportunity​ ​to​ ​remediate​ ​learning 
problems.  

3. Homework​ ​should​ ​develop​ ​the​ ​pupil’s​ ​responsibility​ ​and​ ​provide​ ​an​ ​opportunity​ ​for​ ​the 
exercise​ ​of​ ​independent​ ​work​ ​and​ ​judgment.  

 

http://www.jacksonsd.org/rosenauer


 

 
 
Time​ ​Limits  
It​ ​is​ ​difficult​ ​to​ ​set​ ​time​ ​limits​ ​on​ ​homework,​ ​since​ ​students​ ​vary​ ​greatly​ ​in​ ​their​ ​rate​ ​of​ ​speed​ ​when 
working.​ ​In​ ​addition,​ ​the​ ​home​ ​environment​ ​may,​ ​or​ ​may​ ​not,​ ​encourage​ ​a​ ​concentrated​ ​effort.​ ​The 
following​ ​suggested​ ​times​ ​represent​ ​the​ ​maximum​ ​amount​ ​of​ ​time​ ​that​ ​a​ ​student​ ​should​ ​be​ ​spending​ ​on 
homework,​ ​for​ ​the​ ​average​ ​student.​ ​No​ ​daily​ ​homework​ ​assignments​ ​will​ ​be​ ​made​ ​prior​ ​to​ ​the​ ​weekend​ ​or 
preceding​ ​a​ ​school​ ​holiday.​ ​However,​ ​teachers​ ​may​ ​assign​ ​long​ ​range​ ​projects,​ ​which​ ​students​ ​may 
choose​ ​to​ ​work​ ​on​ ​over​ ​a​ ​weekend​ ​or​ ​school​ ​holiday.​ ​Teachers​ ​will​ ​provide​ ​ample​ ​notification​ ​about​ ​any 
long​ ​range​ ​projects​ ​or​ ​tests,​ ​so​ ​that​ ​students​ ​can​ ​prepare​ ​in​ ​advance.​ ​Additional,​ ​​independent​ ​reading​ ​for 
all​ ​students​ ​on​ ​a​ ​daily​ ​basis​ ​is​ ​encouraged​ ​to​ ​strengthen​ ​essential​ ​reading​ ​skills.  
 
 
These​ ​are​ ​the​ ​suggested​ ​maximum​ ​time​ ​limits​ ​for​ ​each​ ​grade​ ​level.  

Kindergarten​ ​10​ ​minutes​ ​–​ ​Four​ ​times​ ​a​ ​week  
1st​ ​Grade​ ​15​ ​minutes​ ​–​ ​Four​ ​times​ ​a​ ​week  
2nd​ ​Grade​ ​20​ ​minutes​ ​–​ ​Four​ ​times​ ​a​ ​week  
3rd​ ​Grade​ ​25​ ​minutes​ ​–​ ​Four​ ​times​ ​a​ ​week  
4th​ ​Grade​ ​30​ ​minutes​ ​–​ ​Four​ ​times​ ​a​ ​week  
5th​ ​Grade​ ​35​ ​minutes​ ​–​ ​Four​ ​times​ ​a​ ​week  

 
 
Parents​ ​should​ ​communicate​ ​with​ ​their​ ​child’s​ ​teacher,​ ​so​ ​that​ ​necessary​ ​adjustments​ ​can​ ​be​ ​made​ ​and​ ​the 
homework​ ​load​ ​can​ ​be​ ​adjusted. 
 
Work​ ​Missed​ ​Due​ ​to​ ​Student​ ​Illness  
If​ ​a​ ​student​ ​is​ ​absent​ ​from​ ​school​ ​and​ ​the​ ​parent​ ​would​ ​like​ ​to​ ​request​ ​any​ ​missed​ ​work,​ ​then​ ​the​ ​parent 
should​ ​call​ ​the​ ​office​ ​to​ ​request​ ​any​ ​missed​ ​work​ ​before​ ​10:00​ ​AM.​ ​​ ​This​ ​will​ ​ensure​ ​that​ ​the​ ​teacher​ ​has 
enough​ ​time​ ​to​ ​gather​ ​the​ ​work​ ​and​ ​submit​ ​it​ ​to​ ​the​ ​main​ ​office​ ​by​ ​the​ ​end​ ​of​ ​the​ ​school​ ​day.  

Due​ ​to​ ​Family​ ​Vacation:​ ​​It​ ​is​ ​preferred​ ​that​ ​student​ ​school​ ​attendance​ ​remains​ ​a​ ​family​ ​priority. 
It​ ​is​ ​acknowledged​ ​that​ ​circumstances​ ​within​ ​families​ ​sometimes​ ​necessitate​ ​a​ ​vacation​ ​when 
school​ ​is​ ​in​ ​session.​ ​When​ ​the​ ​vacation​ ​is​ ​anticipated,​ ​the​ ​teacher​ ​should​ ​be​ ​notified​ ​well​ ​in 
advance.​ ​When​ ​your​ ​child​ ​returns​ ​to​ ​school​ ​they​ ​are​ ​responsible​ ​for​ ​the​ ​material​ ​that​ ​they​ ​missed. 
Any​ ​significant​ ​missed​ ​work​ ​will​ ​be​ ​assigned​ ​for​ ​completion​ ​within​ ​a​ ​reasonable​ ​time​ ​frame. 
During​ ​a​ ​student's​ ​absence,​ ​the​ ​Class​ ​Webpage​ ​can​ ​be​ ​referenced​ ​for​ ​topics​ ​that​ ​will​ ​be​ ​covered, 
however,​ ​teachers​ ​do​ ​not​ ​provide​ ​work​ ​in​ ​advance.​ ​Instead,​ ​independent​ ​reading,​ ​writing​ ​in​ ​a​ ​daily 
journal,​ ​and/or​ ​review​ ​of​ ​math​ ​facts​ ​can​ ​be​ ​encouraged.  
 

 



 

Missed​ ​Assignments​:​ ​If​ ​a​ ​student​ ​is​ ​absent​ ​​one​ ​day​,​ ​there​ ​is​ ​no​ ​need​ ​to​ ​call​ ​the​ ​school​ ​or 
send​ ​someone​ ​to​ ​get​ ​work.​ ​​ ​Work​ ​will​ ​be​ ​given​ ​to​ ​the​ ​student​ ​upon​ ​return​ ​to​ ​school​ ​the​ ​next 
day.  

If​ ​a​ ​student​ ​is​ ​absent​ ​​more​ ​than​ ​one​ ​day​,​ ​call​ ​the​ ​office​ ​before​ ​10:00am​ ​or​ ​send​ ​a​ ​note​ ​to 
the​ ​teacher​ ​with​ ​another​ ​child.​ ​​ ​The​ ​teacher​ ​will​ ​have​ ​24​ ​hours​ ​to​ ​get​ ​the​ ​homework​ ​to​ ​the 
office​ ​or​ ​send​ ​the​ ​homework​ ​with​ ​another​ ​child.  

Students​ ​are​ ​always​ ​given​ ​extra​ ​time​ ​to​ ​complete​ ​make-up​ ​work.​ ​​ ​Teachers​ ​will 
determine​ ​this​ ​length​ ​of​ ​time​ ​based​ ​on​ ​grade​ ​level,​ ​difficulty​ ​of​ ​the​ ​assignment,​ ​and 
student​ ​ability.  
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Birthday​ ​Party​ ​Policy  
Birthdays​ ​will​ ​be​ ​celebrated​ ​at​ ​lunchtime​ ​in​ ​the​ ​cafeteria.​ ​​Due​ ​to​ ​allergens​ ​and​ ​allergies​ ​in 
children,​ ​non-edible​ ​items,​ ​such​ ​as​ ​a​ ​pencil,​ ​a​ ​puzzle,​ ​a​ ​small​ ​book,​ ​etc.​ ​are​ ​strongly 
encouraged​ ​for​ ​these​ ​celebrations;​ ​​in​ ​this​ ​way​ ​all​ ​children​ ​can​ ​participate​ ​in​ ​the 
celebration​ ​and​ ​it​ ​minimizes​ ​health​ ​concerns.​ ​​ ​If​ ​you​ ​choose​ ​to​ ​send​ ​in​ ​a​ ​snack,​ ​consider​ ​a 
healthy​ ​snack.​ ​​ ​Also​ ​please​ ​note​ ​that​ ​all​ ​items​ ​sent​ ​must​ ​be​ ​in​ ​​individual​ ​portions​ ​​so​ ​that 
the​ ​child​ ​can​ ​easily​ ​distribute​ ​to​ ​classmates.​ ​Ice-cream​ ​cakes​ ​and​ ​whole​ ​cakes​ ​cannot​ ​be 
accommodated​ ​by​ ​the​ ​food​ ​service​ ​staff.​ ​You​ ​can​ ​deliver​ ​your​ ​item​ ​and/or​ ​treat​ ​to​ ​the 
receptionist​ ​or​ ​send​ ​it​ ​with​ ​the​ ​birthday​ ​child.​ ​​ ​Visitors​ ​are​ ​not​ ​permitted​ ​in​ ​the​ ​cafeteria. 
Birthday​ ​and/or​ ​Party​ ​invitations​ ​are​ ​​not​ ​​handed​ ​out​ ​in​ ​school,​ ​under​ ​any​ ​circumstances​. 
However,​ ​parents​ ​are​ ​invited​ ​to​ ​join​ ​the​ ​class​ ​“party​ ​list”​ ​which​ ​will​ ​be​ ​distributed​ ​to 
parents​ ​that​ ​join​ ​the​ ​list.​ ​Please​ ​contact​ ​your​ ​child’s​ ​teacher​ ​directly​ ​for​ ​this​ ​information.  

Back​ ​to​ ​Top  

Different​ ​Bus​:​ ​​WE​ ​ARE​ ​NOT​ ​ABLE​ ​​to​ ​grant​ ​requests​ ​for​ ​students​ ​to​ ​ride​ ​any 

bus​ ​other​ ​than​ ​their​ ​assigned​ ​bus​ ​to​ ​and​ ​from​ ​school.​ ​​ ​This​ ​is​ ​due​ ​to​ ​legal​ ​capacity 
mandates.  
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Drop-Off​ ​and​ ​Pick-Up​ ​of​ ​Students​ ​​DROP-OFF:​ ​Between​ ​8:55​ ​AM​ ​and​ ​9:05​ ​AM​ ​​–​ ​Outside​ ​at​ ​the 
north​ ​side​ ​of​ ​the​ ​school.​ ​A​ ​duty​ ​person​ ​will​ ​supervise​ ​students​ ​during​ ​this​ ​time.​ ​For​ ​safety​ ​concerns​ ​and 
procedures,​ ​students​ ​must​ ​disembark​ ​on​ ​the​ ​passenger​ ​side.​ ​​No​ ​student​ ​should​ ​be​ ​dismissed​ ​onto​ ​the 
roadway​ ​​at​ ​the​ ​drop​ ​off​ ​loop.  
Only​ ​students​ ​in​ ​Child​ ​Care​ ​will​ ​be​ ​admitted​ ​prior​ ​to​ ​8:55​ ​AM  
(Procedures​ ​should​ ​be​ ​followed​ ​as​ ​per​ ​Child​ ​Care​ ​Guidelines.)​ ​​Tardy​ ​students​ ​(arriving​ ​after​ ​9:10​ ​AM) 
will​ ​need​ ​to​ ​be​ ​signed​ ​in​ ​by​ ​a​ ​parent​ ​with​ ​the​ ​receptionist.​ ​All​ ​parents/guardians​ ​must​ ​have​ ​photo​ ​ID​ ​to 

 



 

enter​ ​the​ ​building.​ ​​ ​FOR​ ​THE​ ​SAFETY​ ​OF​ ​ALL​ ​LEARNERS:​ ​​ ​Please​ ​DO​ ​NOT​ ​drop​ ​off​ ​your​ ​child​ ​and 
allow​ ​them​ ​to​ ​walk​ ​in​ ​unescorted​ ​after​ ​9:10​ ​AM.​ ​Please​ ​also​ ​be​ ​mindful​ ​of​ ​parking​ ​areas​ ​and​ ​the​ ​fire​ ​lane. 
ALL​ ​cars​ ​must​ ​park​ ​in​ ​the​ ​MAIN​ ​PARKING​ ​LOT​ ​during​ ​the​ ​school​ ​day.  
 

PARKING​ ​ON​ ​THE​ ​FIRE​ ​LANE​ ​IS​ ​NOT​ ​PERMITTED.  

PICK-UP/DISMISSAL:  
In​ ​an​ ​effort​ ​to​ ​make​ ​a​ ​smooth​ ​transition​ ​from​ ​school​ ​to​ ​dismissal​ ​of​ ​students,​ ​and​ ​in​ ​an​ ​effort​ ​to​ ​provide 
the​ ​best​ ​security​ ​possible​ ​for​ ​our​ ​learners,​ ​staff​ ​and​ ​community,​ ​​we​ ​kindly​ ​suggest​ ​that​ ​you​ ​please 
refrain​ ​from​ ​picking​ ​up​ ​students​ ​early,​ ​or​ ​at​ ​dismissal.​ ​​We​ ​encourage​ ​you​ ​to​ ​make​ ​doctor’s 
appointments​ ​outside​ ​of​ ​school​ ​time​ ​or​ ​to​ ​please​ ​keep​ ​your​ ​child​ ​at​ ​home​ ​for​ ​these​ ​appointments.​ ​We 
understand​ ​emergencies​ ​do​ ​happen​ ​and​ ​occasionally​ ​plans​ ​change;​ ​and​ ​we​ ​do​ ​not​ ​want​ ​student​ ​to​ ​miss 
instruction,​ ​but​ ​we​ ​also​ ​want​ ​to​ ​ensure​ ​the​ ​safety​ ​of​ ​the​ ​building,​ ​at​ ​all​ ​time,​ ​especially​ ​during​ ​dismissal. 
We​ ​appreciate​ ​your​ ​keeping​ ​these​ ​disruptions​ ​to​ ​a​ ​minimum,​ ​and​ ​encouraging/using​ ​the​ ​privilege​ ​of 
school​ ​bus​ ​transportation.​ ​​ ​If​ ​you​ ​must​ ​sign​ ​your​ ​child​ ​out,​ ​​ ​​ ​Parents/Guardians​ ​need​ ​to​ ​come​ ​inside,​ ​show 
photo​ ​identification,​ ​and​ ​sign​ ​the​ ​child​ ​out​ ​with​ ​the​ ​receptionist.​ ​​ ​Proper​ ​photo​ ​identification​ ​is​ ​necessary 
at​ ​all​ ​times.​ ​​ ​​PLEASE​ ​NOTE:  
Adults​ ​picking​ ​up​ ​students​ ​MUST​ ​be​ ​noted​ ​on​ ​the​ ​student’s​ ​emergency​ ​card​ ​on​ ​file​ ​in​ ​the​ ​office. 
Please​ ​be​ ​mindful​ ​of​ ​instructional​ ​times​ ​and​ ​traffic​ ​flow​ ​if​ ​the​ ​need​ ​arises​ ​to​ ​sign​ ​out​ ​your​ ​child.​ ​​ ​It 
is​ ​strongly​ ​encouraged​ ​for​ ​the​ ​safety​ ​of​ ​all​ ​of​ ​our​ ​learners​ ​that​ ​children​ ​be​ ​dismissed​ ​by​ ​taking​ ​their 
assigned​ ​bus​ ​home​ ​as​ ​this​ ​does​ ​not​ ​impact​ ​instructional​ ​sessions.  
At​ ​NO​ ​TIME​ ​are​ ​cars​ ​permitted​ ​on​ ​the​ ​bus​ ​ramp​ ​while​ ​school​ ​is​ ​in​ ​session.  
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You​ ​Would​ ​Like​ ​A​ ​Message​ ​Delivered​ ​To​ ​Your​ ​Child  
In​ ​case​ ​of​ ​an​ ​emergency,​ ​give​ ​the​ ​message​ ​to​ ​the​ ​school​ ​secretary​ ​and​ ​it​ ​will​ ​be​ ​transmitted​ ​to​ ​your 
child’s​ ​teacher.​ ​​ ​Students​ ​are​ ​not​ ​permitted​ ​to​ ​take​ ​phone​ ​calls​ ​during​ ​the​ ​school​ ​day.​ ​​ ​If​ ​it​ ​is​ ​an 
emergency,​ ​you​ ​may​ ​request​ ​to​ ​speak​ ​to​ ​the​ ​Guidance​ ​Counselor​ ​or​ ​Principal​ ​and​ ​one​ ​of​ ​them​ ​will​ ​make 
the​ ​determination.  
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Emergency​ ​Closing​ ​Due​ ​To​ ​Inclement​ ​Weather​ ​–​ ​Early​ ​Dismissal  
The​ ​district​ ​will​ ​continue​ ​to​ ​use​ ​the​ ​automated​ ​voice​ ​calling​ ​system​ ​to​ ​notify​ ​of​ ​emergency​ ​closures.​ ​​ ​In 
addition,​ ​announcements​ ​will​ ​be​ ​made​ ​on​ ​the​ ​radio​ ​stations​ ​listed​ ​below.  
Please​ ​instruct​ ​your​ ​child​ ​as​ ​to​ ​what​ ​to​ ​do​ ​in​ ​case​ ​you​ ​are​ ​not​ ​at​ ​home​ ​when​ ​he/she​ ​arrives 
following​ ​an​ ​emergency​ ​dismissal.​ ​Please​ ​check​ ​your​ ​Parentlink​ ​account​ ​for​ ​accuracy.​ ​​ ​We​ ​are 
unable​ ​to​ ​contact​ ​parents​ ​individually​ ​regarding​ ​school​ ​closings.  

When​ ​inclement​ ​weather​ ​and/or​ ​poor​ ​road​ ​conditions​ ​indicate​ ​to​ ​police​ ​and​ ​school​ ​officials​ ​that​ ​school 
busses​ ​should​ ​remain​ ​off​ ​the​ ​roads,​ ​a​ ​decision​ ​will​ ​be​ ​made​ ​to​ ​close​ ​the​ ​schools​ ​or​ ​implement​ ​a​ ​delayed 

 



 

opening​ ​schedule.  

Please​ ​remember​ ​to​ ​say​ ​“Hello”​ ​when​ ​you​ ​receive​ ​the​ ​automated​ ​message​ ​call,​ ​as​ ​the​ ​system​ ​is​ ​voice 
activated​.​ ​It​ ​is​ ​important​ ​that​ ​parents​ ​do​ ​not​ ​rely​ ​solely​ ​on​ ​the​ ​automated​ ​calling​ ​system​ ​to​ ​discover​ ​if 
schools​ ​are​ ​closed.​ ​​ ​The​ ​school​ ​district​ ​also​ ​posts​ ​messages​ ​on​ ​our​ ​web​ ​site​ ​and​ ​notifies​ ​the​ ​following 
media​ ​with​ ​school​ ​closing​ ​information​ ​as​ ​soon​ ​as​ ​a​ ​decision​ ​is​ ​made.​ ​We​ ​cannot,​ ​however,​ ​dictate​ ​the 
timing​ ​or​ ​frequency​ ​of​ ​media​ ​broadcasts.​ ​Please​ ​be​ ​mindful,​ ​we​ ​are​ ​unable​ ​to​ ​contact​ ​parents​ ​individually.  
Our​ ​district​ ​website​ ​–​ ​​www.jacksonsd.org​ ​​–​ ​is​ ​an​ ​excellent​ ​first​ ​resource​ ​for​ ​school​ ​closings​, 
although​ ​the​ ​frequency​ ​with​ ​which​ ​we​ ​can​ ​update​ ​this​ ​site​ ​during​ ​inclement​ ​weather​ ​varies​ ​(due​ ​to 
possible​ ​power​ ​outages)  

Tune​ ​into​ ​J-TV​ ​(Channel​ ​77​ ​on​ ​Cablevision)​ ​Tune​ ​your​ ​television​ ​to​ ​NEWS​ ​12​ ​NEW​ ​JERSEY 
-Channel​ ​12​ ​WJRZ​ ​100​ ​FM​ ​WOBM​ ​92.7​ ​FM​ ​and​ ​1160​ ​AM​ ​WJLK​ ​​ ​​ ​94.3​ ​FM​ ​and​ ​1310​ ​AM  

Delayed​ ​Opening:​ ​​The​ ​district​ ​may​ ​make​ ​a​ ​decision​ ​to​ ​implement​ ​a​ ​​two-hour​ ​delayed  
opening​.​ ​In​ ​the​ ​event​ ​of​ ​a​ ​delayed​ ​opening:​ ​All​ ​school​ ​schedules​ ​started​ ​TWO​ ​HOURS​ ​after​ ​their 

normally​ ​scheduled​ ​time.​ ​Full​ ​day​ ​Pre-K​ ​is​ ​delayed​ ​2​ ​hours.​ ​Students​ ​should​ ​be​ ​at​ ​their​ ​bus​ ​stops 
TWO​ ​HOURS​ ​after​ ​their​ ​normally​ ​scheduled​ ​time.​ ​AM​ ​Kindergarten​ ​is​ ​canceled.​ ​KAM​ ​sessions 
will​ ​be​ ​made​ ​up​ ​at​ ​the​ ​end​ ​of​ ​the​ ​year.​ ​PM​ ​Kindergarten​ ​is​ ​normal​ ​time.  

It​ ​is​ ​vitally​ ​important​ ​that​ ​your​ ​emergency​ ​contact​ ​forms​ ​are​ ​kept​ ​current.​ ​​ ​Please​ ​be​ ​sure​ ​to 
contact​ ​the​ ​main​ ​office​ ​with​ ​any​ ​updates​ ​as​ ​to​ ​contact​ ​information​ ​(i.e.​ ​phone​ ​numbers,​ ​email 
addresses,​ ​emergency​ ​contacts,​ ​etc.)​ ​​IN​ ​WRITING​.  

 

Lunch  
Lunchtime​ ​should​ ​be​ ​social​ ​and​ ​orderly.​ ​​ ​Cafeteria​ ​rules​ ​are​ ​few.​ ​​ ​They​ ​include:​ ​Remain​ ​seated​ ​with​ ​legs 
under​ ​table​ ​&​ ​eat​ ​over​ ​the​ ​table.​ ​Remain​ ​seated​ ​and​ ​raise​ ​hand​ ​for​ ​assistance.​ ​Use​ ​an​ ​indoor​ ​voice.​ ​​ ​Be 
considerate​ ​of​ ​those​ ​around​ ​you.​ ​Be​ ​responsible​ ​for​ ​your​ ​actions.​ ​Be​ ​respectful​ ​to​ ​your​ ​neighbors. 
Consistent​ ​inappropriate​ ​lunch​ ​behavior​ ​may​ ​result​ ​in​ ​an​ ​assigned​ ​seat​ ​for​ ​a​ ​period​ ​of​ ​time​ ​and/or​ ​lunch 
detention.  

Students​ ​may​ ​purchase​ ​snack​ ​with​ ​their​ ​lunches,​ ​the​ ​price​ ​of​ ​snack​ ​is​ ​listed​ ​inside​ ​the​ ​cafeteria.​ ​Those 
who​ ​bring​ ​lunch​ ​may​ ​purchase​ ​snack​ ​after​ ​everyone​ ​has​ ​purchased​ ​their​ ​lunches.​ ​​ ​​Pre​ ​paid​ ​lunch​ ​cards 
are​ ​encouraged​.​ ​School​ ​menus​ ​are​ ​posted​ ​on​ ​the​ ​food​ ​service​ ​website.​ ​​ ​Lunch​ ​money​ ​can​ ​be​ ​deposited 
into​ ​student​ ​accounts​ ​via​ ​the​ ​district​ ​website,​ ​Food​ ​Services​ ​section.​ ​Please​ ​be​ ​sure​ ​to​ ​keep​ ​accounts 
current​ ​as​ ​this​ ​will​ ​maintain​ ​full​ ​access​ ​to​ ​food​ ​service​ ​choices​ ​and​ ​not​ ​result​ ​in​ ​limited​ ​offerings.  

 
 

 

http://www.jacksonsd.org/


 

Lunch/Money​ ​Is​ ​Left​ ​Home  
Deliver​ ​the​ ​lunch​ ​or​ ​lunch​ ​money​ ​to​ ​the​ ​school’s​ ​receptionist.​ ​Photo​ ​ID​ ​is​ ​required​ ​to​ ​enter​ ​the​ ​building. 
The​ ​lunch​ ​or​ ​lunch​ ​money​ ​will​ ​be​ ​delivered​ ​to​ ​your​ ​child.​ ​​ ​Lunch​ ​money​ ​can​ ​be​ ​deposited​ ​into​ ​student 
accounts​ ​via​ ​the​ ​district​ ​website,​ ​Food​ ​Services​ ​section.​ ​Please​ ​be​ ​sure​ ​to​ ​keep​ ​accounts​ ​current​ ​as​ ​this 
will​ ​maintain​ ​full​ ​access​ ​to​ ​food​ ​service​ ​choices​ ​and​ ​not​ ​result​ ​in​ ​limited​ ​offerings.  

 

Personal​ ​Property,​ ​Money​ ​and​ ​Valuables  
Any​ ​monies​ ​should​ ​be​ ​brought​ ​in​ ​an​ ​envelope​ ​with​ ​the​ ​student’s​ ​name​ ​and​ ​teacher’s​ ​name​ ​clearly 
indicated.​ ​​ ​Wireless​ ​games,​ ​iphones,​ ​ipads,​ ​ipods,​ ​Radios,​ ​tape​ ​recorders,​ ​cameras,​ ​gameboys,​ ​DS, 
other​ ​battery​ ​or​ ​electrical​ ​operated​ ​games​ ​or​ ​recording​ ​devices,​ ​and​ ​large​ ​sums​ ​of​ ​money​ ​should​ ​NOT 
be​ ​brought​ ​to​ ​school.​ ​​ ​Our​ ​school​ ​has​ ​a​ ​“lost​ ​and​ ​found”.​ ​​ ​If​ ​an​ ​item​ ​is​ ​not​ ​recovered,​ ​please​ ​check 
with​ ​the​ ​main​ ​office.  

The​ ​school,​ ​in​ ​order​ ​to​ ​provide​ ​a​ ​safe​ ​environment​ ​free​ ​of​ ​distractions​ ​to​ ​the​ ​educational​ ​process,​ ​will 
confiscate​ ​any​ ​item​ ​that​ ​is​ ​deemed​ ​dangerous​ ​or​ ​disruptive.​ ​Items​ ​of​ ​disruptive​ ​nature​ ​will​ ​be​ ​held​ ​by​ ​the 
teacher​ ​in​ ​a​ ​secure​ ​place​ ​and​ ​may​ ​be​ ​returned​ ​to​ ​the​ ​student​ ​at​ ​the​ ​end​ ​of​ ​the​ ​day.​ ​An​ ​adult​ ​will​ ​send​ ​all 
items​ ​that​ ​are​ ​believed​ ​to​ ​be​ ​unsafe,​ ​dangerous,​ ​or​ ​destructive​ ​to​ ​the​ ​office.​ ​If​ ​appropriate,​ ​the​ ​police​ ​or 
district​ ​security​ ​will​ ​be​ ​notified.​ ​​ ​Otherwise,​ ​the​ ​parents​ ​will​ ​be​ ​notified​ ​to​ ​pick​ ​up​ ​the​ ​article​ ​at​ ​school.​ ​If 
not​ ​claimed​ ​by​ ​the​ ​end​ ​of​ ​the​ ​year,​ ​it​ ​will​ ​be​ ​discarded.​ ​If​ ​such​ ​behavior​ ​continues,​ ​the​ ​home​ ​will​ ​be 
notified​ ​and​ ​a​ ​parent​ ​conference​ ​may​ ​be​ ​scheduled.  

Use​ ​of​ ​Electronic​ ​Reading​ ​Devices​ ​​(i.e.​ ​Nooks,​ ​Kindles,​ ​etc)​ ​can​ ​be​ ​permitted​ ​for​ ​the​ ​purposes​ ​of 
READING​ ​ONLY​ ​​at​ ​the​ ​discretion​ ​of​ ​the​ ​building​ ​administrator​ ​and​ ​the​ ​classroom​ ​teacher.​ ​Use​ ​of 
E-reading​ ​devices​ ​will​ ​be​ ​monitored​ ​by​ ​the​ ​classroom​ ​teacher​ ​and​ ​inappropriate​ ​usage  
(i.e.​ ​unauthorized​ ​internet​ ​use,​ ​game​ ​playing,​ ​etc.),​ ​could​ ​mean​ ​confiscation​ ​of​ ​device​ ​as​ ​pursuant​ ​to​ ​the 
building​ ​rules​ ​(see​ ​below​ ​​Confiscated​ ​Student​ ​Property​)​ ​or​ ​revocation​ ​of​ ​e-reader​ ​use​ ​in​ ​school.​ ​If​ ​student 
is​ ​granted​ ​permission​ ​by​ ​building​ ​administrator​ ​and​ ​classroom​ ​teacher,​ ​the​ ​device​ ​would​ ​be​ ​the 
responsibility​ ​solely​ ​of​ ​the​ ​student,​ ​and​ ​not​ ​the​ ​Jackson​ ​Board​ ​of​ ​Education​ ​or​ ​any​ ​of​ ​their​ ​employees.​ ​For 
more​ ​specific​ ​Board​ ​Policy,​ ​please​ ​see​ ​section​ ​​2363​ ​Pupil​ ​Use​ ​of​ ​Privately-Owned​ ​Technology​.  

 

Reentry​ ​Into​ ​The​ ​Classroom​ ​After​ ​School​ ​Hours  
Students​ ​sometimes​ ​forget​ ​books,​ ​assignments,​ ​or​ ​other​ ​items​ ​necessary​ ​for​ ​homework​ ​completion.​ ​​ ​However, 
for​ ​the​ ​safety​ ​of​ ​our​ ​school,​ ​please​ ​note​ ​that​ ​students​ ​and/or​ ​parents​ ​may​ ​not​ ​re-enter​ ​the​ ​school​ ​after​ ​students 
have​ ​been​ ​dismissed​ ​for​ ​the​ ​day.​ ​​ ​Please​ ​consider​ ​“Is​ ​this​ ​a​ ​critical​ ​item;​ ​will​ ​a​ ​note​ ​to​ ​the​ ​teacher​ ​suffice;​ ​can 
the​ ​child​ ​benefit​ ​by​ ​surviving​ ​the​ ​consequences”?​ ​​ ​Chronic​ ​forgetfulness​ ​is​ ​something​ ​that​ ​happens​ ​to​ ​the​ ​best 
of​ ​students. 
 

Safety​ ​Assurance  
 

 



 

This​ ​is​ ​a​ ​safe​ ​and​ ​secure​ ​building.​ ​​ ​We​ ​ask​ ​your​ ​patience​ ​and​ ​cooperation​ ​with​ ​our​ ​policies​ ​and 
procedures.​ ​​ ​Photo​ ​identification​ ​to​ ​enter​ ​the​ ​building​ ​and​ ​is​ ​required​ ​when​ ​taking​ ​a​ ​child​ ​from​ ​the 
school.​ ​We​ ​welcome​ ​you​ ​to​ ​our​ ​school;​ ​however,​ ​please​ ​know​ ​that​ ​the​ ​safety​ ​of​ ​our​ ​children​ ​is​ ​a​ ​first 
priority.​ ​​ ​During​ ​the​ ​school​ ​day,​ ​only​ ​the​ ​flagpole​ ​entrance​ ​door​ ​allows​ ​access​ ​to​ ​the​ ​building.​ ​​ ​​There​ ​is 
no​ ​parking​ ​on​ ​the​ ​bus​ ​ramp​ ​while​ ​school​ ​is​ ​in​ ​session​.​ ​For​ ​safety​ ​reasons,​ ​parents​ ​must​ ​park​ ​in​ ​the 
parking​ ​lot​ ​and​ ​present​ ​photo​ ​ID​ ​to​ ​sign​ ​in​ ​with​ ​receptionist.​ ​​ ​(All​ ​entrances​ ​are​ ​locked).  

 

Confiscated​ ​Student​ ​Property  
Elms​ ​Elementary​ ​School,​ ​in​ ​order​ ​to​ ​provide​ ​a​ ​safe​ ​environment​ ​free​ ​of​ ​distractions​ ​to​ ​the​ ​educational 
process,​ ​will​ ​confiscate​ ​any​ ​item​ ​that​ ​is​ ​deemed​ ​dangerous​ ​or​ ​disruptive.​ ​Items​ ​of​ ​disruptive​ ​nature​ ​will 
be​ ​held​ ​by​ ​the​ ​teacher​ ​in​ ​a​ ​secure​ ​place​ ​and​ ​may​ ​be​ ​returned​ ​to​ ​the​ ​students​ ​at​ ​the​ ​end​ ​of​ ​the​ ​day.​ ​An​ ​adult 
will​ ​send​ ​all​ ​items​ ​that​ ​are​ ​believed​ ​to​ ​be​ ​unsafe,​ ​dangerous,​ ​or​ ​destructive​ ​to​ ​the​ ​office.​ ​​ ​If​ ​appropriate, 
the​ ​police​ ​or​ ​district​ ​security​ ​will​ ​be​ ​notified.​ ​​ ​Otherwise,​ ​the​ ​parents​ ​will​ ​be​ ​notified​ ​to​ ​pick​ ​up​ ​the​ ​article 
at​ ​school.​ ​​ ​If​ ​not​ ​claimed​ ​by​ ​the​ ​end​ ​of​ ​the​ ​year,​ ​the​ ​item(s)​ ​will​ ​be​ ​discarded.​ ​If​ ​such​ ​behavior​ ​continues, 
the​ ​home​ ​will​ ​be​ ​notified​ ​and​ ​a​ ​parent​ ​conference​ ​will​ ​be​ ​scheduled.  

Drop-Off​ ​&​ ​Pick​ ​Up​ ​of​ ​Students  
For​ ​days​ ​when​ ​your​ ​child​ ​cannot​ ​ride​ ​the​ ​bus,​ ​​drop​ ​off​ ​​is​ ​at​ ​the​ ​side​ ​of​ ​the​ ​building​ ​between​ ​8:55​ ​&​ ​9:05 
(9:10​ ​is​ ​considered​ ​tardy).​ ​​ ​There​ ​is​ ​a​ ​duty​ ​teacher​ ​stationed​ ​to​ ​supervise​ ​your​ ​child’s​ ​safe​ ​entry​ ​into​ ​the 
school​ ​until​ ​9:05​ ​when​ ​that​ ​door​ ​is​ ​locked.​ ​If​ ​you​ ​use​ ​the​ ​drop-off​ ​loop​ ​on​ ​the​ ​side​ ​of​ ​the​ ​building,​ ​please 
have​ ​students​ ​exit​ ​through​ ​passenger​ ​side​ ​door​ ​only,​ ​for​ ​their​ ​safety.​ ​​ ​Please​ ​do​ ​not​ ​get​ ​out​ ​of​ ​your​ ​car. 
After​ ​9:05​ ​you​ ​​must​ ​​park​ ​in​ ​visitor’s​ ​parking,​ ​escort​ ​your​ ​child​ ​inside​ ​&​ ​sign​ ​them​ ​in​ ​with​ ​the 
receptionist.​ ​Photo​ ​ID​ ​is​ ​required​ ​to​ ​enter​ ​the​ ​building.​ ​​At​ ​NO​ ​TIME​ ​are​ ​cars​ ​permitted​ ​on​ ​the​ ​bus​ ​ramp 
while​ ​school​ ​is​ ​in​ ​session.  

Early​ ​Pick-Up​ ​​of​ ​students​ ​is​ ​discouraged.​ ​​ ​​In​ ​an​ ​effort​ ​to​ ​make​ ​a​ ​smooth​ ​transition​ ​from​ ​school​ ​to 
dismissal​ ​of​ ​students,​ ​and​ ​in​ ​an​ ​effort​ ​to​ ​provide​ ​the​ ​best​ ​security​ ​possible​ ​for​ ​our​ ​learners,​ ​staff​ ​and 
community,​ ​​we​ ​kindly​ ​suggest​ ​that​ ​you​ ​please​ ​refrain​ ​from​ ​picking​ ​up​ ​students​ ​early,​ ​or​ ​at 
dismissal.​ ​​We​ ​encourage​ ​you​ ​to​ ​make​ ​doctor’s​ ​appointments​ ​outside​ ​of​ ​school​ ​time​ ​or​ ​to​ ​please​ ​keep 
your​ ​child​ ​at​ ​home​ ​for​ ​these​ ​appointments.​ ​We​ ​understand​ ​emergencies​ ​do​ ​happen​ ​and​ ​occasionally 
plans​ ​change;​ ​and​ ​we​ ​do​ ​not​ ​want​ ​student​ ​to​ ​miss​ ​instruction,​ ​but​ ​we​ ​also​ ​want​ ​to​ ​ensure​ ​the​ ​safety​ ​of 
the​ ​building,​ ​at​ ​all​ ​time,​ ​especially​ ​during​ ​dismissal.​ ​​ ​We​ ​appreciate​ ​your​ ​keeping​ ​these​ ​disruptions​ ​to​ ​a 
minimum,​ ​and​ ​encouraging/using​ ​the​ ​privilege​ ​of​ ​school​ ​bus​ ​transportation.​ ​​ ​If​ ​you​ ​must​ ​sign​ ​your​ ​child 
out,​ ​​ ​​ ​Parents/Guardians​ ​need​ ​to​ ​come​ ​inside,​ ​show​ ​photo​ ​identification,​ ​and​ ​sign​ ​the​ ​child​ ​out​ ​with​ ​the 
receptionist.​ ​​ ​Proper​ ​photo​ ​identification​ ​is​ ​necessary.​ ​​ ​​PLEASE​ ​NOTE:​ ​​Adults​ ​picking​ ​up​ ​students 
MUST  
 

 



 

be​ ​noted​ ​on​ ​the​ ​student’s​ ​emergency​ ​card​ ​on​ ​file​ ​in​ ​the​ ​office.​ ​​ ​Please​ ​be​ ​mindful​ ​of​ ​instructional 
times​ ​and​ ​traffic​ ​flow​ ​if​ ​the​ ​need​ ​arises​ ​to​ ​sign​ ​out​ ​your​ ​child.​ ​​ ​It​ ​is​ ​strongly​ ​encouraged​ ​for​ ​the 
safety​ ​of​ ​all​ ​of​ ​our​ ​learners​ ​that​ ​children​ ​be​ ​dismissed​ ​by​ ​taking​ ​their​ ​assigned​ ​bus​ ​home​ ​as​ ​this 
does​ ​not​ ​impact​ ​instructional​ ​sessions.  

Instruction​ ​begins​ ​at​ ​9:15am​ ​and​ ​continues​ ​until​ ​3:10pm.​ ​​ ​Students​ ​are​ ​held​ ​accountable​ ​for​ ​any​ ​time 
missed.​ ​​The​ ​importance​ ​of​ ​on​ ​time​ ​arrival​ ​and​ ​on-time​ ​dismissal​ ​cannot​ ​be​ ​stressed​ ​enough​ ​as​ ​it 
allows​ ​all​ ​students​ ​to​ ​benefit​ ​from​ ​optimal​ ​teaching​ ​and​ ​learning.​ ​​Parents​ ​must​ ​present​ ​photo​ ​ID​ ​to 
enter​ ​the​ ​building​ ​and/or​ ​sign-out​ ​their​ ​child​ ​with​ ​the​ ​receptionist​ ​and​ ​then​ ​wait​ ​for​ ​their​ ​child​ ​to​ ​be 
paged.​ ​​ ​At​ ​no​ ​time​ ​should​ ​a​ ​parent​ ​attempt​ ​to​ ​remove​ ​a​ ​child​ ​from​ ​the​ ​dismissal​ ​process​ ​without​ ​proper 
sign-out.​ ​​ ​​At​ ​NO​ ​TIME​ ​are​ ​cars​ ​permitted​ ​on​ ​the​ ​bus​ ​ramp​ ​while​ ​school​ ​is​ ​in​ ​session.​ ​​Parents​ ​are​ ​not 
permitted​ ​to​ ​remove​ ​students​ ​from​ ​school​ ​busses​ ​while​ ​the​ ​busses​ ​are​ ​parked​ ​on​ ​the​ ​bus​ ​ramp.​ ​The 
duty​ ​teacher​ ​and​ ​administration​ ​will​ ​assist.  

Illness​ ​of​ ​Your​ ​Child​ ​at​ ​School  
A​ ​student​ ​who​ ​becomes​ ​ill​ ​at​ ​school​ ​is​ ​sent​ ​to​ ​the​ ​Health​ ​Office.​ ​If​ ​it​ ​becomes​ ​necessary​ ​to​ ​send​ ​your 
child​ ​home​ ​because​ ​of​ ​illness,​ ​you​ ​will​ ​be​ ​notified​ ​and​ ​requested​ ​to​ ​provide​ ​transportation.​ ​​ ​​Please​ ​keep 
your​ ​emergency​ ​numbers​ ​current.​ ​​Photo​ ​ID​ ​is​ ​required​ ​to​ ​enter​ ​the​ ​building​ ​and​ ​sign​ ​out​ ​a​ ​student.  

Lost​ ​Items  
Our​ ​school​ ​has​ ​a​ ​LOST​ ​AND​ ​FOUND​ ​box.​ ​​ ​If​ ​the​ ​item​ ​is​ ​not​ ​recovered,​ ​please​ ​check​ ​the​ ​Lost​ ​and 
Found​ ​Box​ ​in​ ​the​ ​downstairs​ ​hallway​ ​right​ ​outside​ ​the​ ​cafeteria.​ ​Any​ ​items​ ​not​ ​claimed​ ​in​ ​the​ ​Lost​ ​& 
Found​ ​Box​ ​at​ ​the​ ​end​ ​of​ ​each​ ​semester​ ​will​ ​be​ ​donated.  

Pupil​ ​Records  
If​ ​you​ ​have​ ​any​ ​questions​ ​or​ ​desire​ ​to​ ​examine​ ​your​ ​child’s​ ​records​ ​at​ ​any​ ​time,​ ​you​ ​may​ ​arrange​ ​to​ ​do​ ​so 
by​ ​making​ ​an​ ​appointment​ ​with​ ​building​ ​administration.  

School​ ​Visitation​ ​Procedures  
We​ ​welcome​ ​visitors​ ​into​ ​our​ ​school,​ ​keeping​ ​in​ ​mind​ ​that​ ​student​ ​instruction​ ​and​ ​safety​ ​remain​ ​our 
primary​ ​focus.​ ​​ ​Visitors​ ​are​ ​asked​ ​to​ ​realize,​ ​and​ ​respect,​ ​this​ ​when​ ​planning​ ​to​ ​come​ ​into​ ​the​ ​School.​ ​​ ​​No 
visitor​ ​will​ ​be​ ​allowed​ ​into​ ​the​ ​cafeteria​ ​during​ ​a​ ​lunch​ ​period.​ ​​All​ ​visitors​ ​must​ ​show​ ​photo​ ​ID​ ​and 
register​ ​with​ ​the​ ​receptionist​ ​where​ ​a​ ​visitor’s​ ​sticker​ ​can​ ​be​ ​obtained.​ ​​ ​This​ ​is​ ​to​ ​be​ ​worn​ ​while​ ​in​ ​the 
school​ ​or​ ​involved​ ​in​ ​a​ ​school​ ​activity.​ ​​ ​Visitors​ ​who​ ​are​ ​expected​ ​will​ ​be​ ​permitted​ ​into​ ​the​ ​designated 
area.​ ​​ ​Visitors​ ​who​ ​are​ ​not​ ​expected​ ​will​ ​need​ ​to​ ​state​ ​their​ ​business​ ​to​ ​the​ ​receptionist​ ​and​ ​a​ ​staff​ ​member 
will​ ​escort​ ​them​ ​to​ ​their​ ​destination​ ​if​ ​it​ ​is​ ​determined​ ​to​ ​be​ ​appropriate.​ ​​ ​​Visitors​ ​are​ ​not​ ​to​ ​park​ ​in​ ​the 
bus​ ​loading​ ​area.​ ​​ ​​For​ ​the​ ​safety​ ​of​ ​all​ ​learners​ ​and​ ​for​ ​our​ ​building:​ ​​Cars/vehicles​ ​are​ ​NOT 
PERMITTED​ ​to​ ​park​ ​in​ ​the​ ​bus​ ​loading​ ​area​ ​and/or​ ​fire​ ​lane​ ​​at​ ​any​ ​time​ ​​while​ ​school​ ​is​ ​in​ ​session.  
 

 
 
 
 

 



 

Student​ ​Dress​ ​Code  
Restrictions​ ​on​ ​freedom​ ​of​ ​students​ ​dress​ ​will​ ​be​ ​imposed​ ​whenever​ ​the​ ​code​ ​of​ ​dress​ ​in​ ​question​ ​is 
unsafe​ ​either​ ​for​ ​the​ ​student​ ​or​ ​for​ ​those​ ​around​ ​him/her,​ ​or​ ​whenever​ ​it​ ​is​ ​disruptive​ ​of​ ​school 
operations​ ​and​ ​the​ ​educational​ ​process​ ​in​ ​general.​ ​​Specifically​:  

1 Students​ ​will​ ​not​ ​wear​ ​hats,​ ​caps,​ ​or​ ​other​ ​head​ ​coverings​ ​in​ ​the​ ​building.  
2 No​ ​clothing,​ ​jewelry,​ ​or​ ​item​ ​that​ ​promotes​ ​violence,​ ​bigotry,​ ​profanity​ ​or​ ​use​ ​of​ ​a​ ​restricted 

substance.  
3 Jewelry​ ​and​ ​clothing​ ​should​ ​not​ ​restrict​ ​movement,​ ​be​ ​distracting​ ​or​ ​cause​ ​a​ ​safety​ ​hazard​ ​to 

oneself​ ​or​ ​others.  
4 No​ ​micro-mini​ ​skirts​ ​will​ ​be​ ​permitted.​ ​​ ​Skirts/shorts​ ​must​ ​be​ ​no​ ​shorter​ ​than​ ​mid-thigh​ ​in​ ​length. 

No​ ​boxers,​ ​spandex​ ​shorts​ ​or​ ​cutoff​ ​shorts​ ​will​ ​be​ ​worn.  
5 No​ ​torn​ ​or​ ​tattered​ ​clothing.  
6 All​ ​students​ ​must​ ​wear​ ​shoes​ ​at​ ​all​ ​times​ ​for​ ​safety​ ​and​ ​health​ ​reasons.​ ​​No​ ​flip-flops​ ​or 

open-toed​ ​footwear​ ​are​ ​allowed.  
7 Students​ ​should​ ​not​ ​wear​ ​outer​ ​clothing​ ​in​ ​the​ ​building.  
8 All​ ​shirts​ ​should​ ​cover​ ​students’​ ​shoulders,​ ​backs​ ​and​ ​come​ ​down​ ​to​ ​the​ ​waistline.  
9 Tank​ ​tops​ ​and​ ​backless​ ​shirts​ ​are​ ​not​ ​permitted.  

 

Transfers  
When​ ​a​ ​family​ ​plans​ ​to​ ​move​ ​to​ ​another​ ​school​ ​district,​ ​a​ ​transfer​ ​card​ ​must​ ​be​ ​made​ ​out​ ​for​ ​each​ ​child. 
The​ ​following​ ​information​ ​should​ ​be​ ​given​ ​to​ ​the​ ​office​ ​at​ ​least​ ​one​ ​week​ ​in​ ​advance​ ​if​ ​possible:​ ​new 
address,​ ​name​ ​of​ ​new​ ​school,​ ​the​ ​last​ ​day​ ​of​ ​attendance​ ​in​ ​Jackson.  
 
Jackson​ ​Township​ ​Schools​ ​Disciplinary​ ​Procedure​ ​for​ ​School​ ​Bus​ ​Infractions  

According​ ​to​ ​Board​ ​of​ ​Education​ ​Policy​ ​and​ ​NJ​ ​State​ ​School​ ​Statute,​ ​riding​ ​the​ ​school​ ​bus​ ​is​ ​a 
privilege​ ​extended​ ​to​ ​our​ ​students,​ ​and​ ​while​ ​transported,​ ​they​ ​are​ ​under​ ​the​ ​authority​ ​of​ ​the​ ​school​ ​bus 
driver​ ​and​ ​subject​ ​to​ ​the​ ​following​ ​procedures.​ ​​ ​*Please​ ​note:​ ​video​ ​and/or​ ​audio​ ​monitoring​ ​devices​ ​are 
used​ ​on​ ​school​ ​owned​ ​and​ ​contracted​ ​vehicles​ ​and​ ​all​ ​vehicles​ ​may​ ​be​ ​monitored​ ​at​ ​any​ ​time.​ ​​ ​For 
additional​ ​information​ ​on​ ​vehicle​ ​monitoring​ ​please​ ​refer​ ​to​ ​BOE​ ​policy​ ​8690.  

Student​ ​infractions​ ​include:​ ​Standing,​ ​abusive​ ​language,​ ​fighting,​ ​pushing,​ ​hitting, 
tripping,​ ​smoking,​ ​not​ ​wearing​ ​seatbelts,​ ​destruction​ ​of​ ​property​ ​and​ ​possession​ ​of 
drugs/medications​ ​are​ ​some​ ​examples. 
These​ ​are​ ​suggested​ ​consequences​ ​for​ ​inappropriate​ ​student​ ​behavior.​ ​Serious​ ​misbehavior​ ​may 
necessitate​ ​more​ ​serious​ ​consequence​ ​at​ ​any​ ​point. 

1​st​ ​​Offense: Student​ ​conference​ ​with​ ​Assistant​ ​Principal.​ ​Parent​ ​notified 
2​nd​ ​​Offense: Student​ ​conference​ ​with​ ​Principal​ ​and​ ​parent​ ​notified.​ ​Student​ ​assigned​ ​to 

right​ ​front​ ​seat​ ​for​ ​a​ ​designated​ ​number​ ​of​ ​days. 
3​rd​ ​​Offense: In-School​ ​Parent​ ​conference.​ ​Consequences​ ​to​ ​be​ ​determined. 
4​th​ ​​Offense: Student​ ​denied​ ​transportation​ ​for​ ​a​ ​period​ ​of​ ​three​ ​(3)​ ​days.​ ​Parent​ ​will​ ​be 

expected​ ​to​ ​provide​ ​transportation​ ​to​ ​and​ ​from​ ​school. 
5​th​ ​​Offense: Student​ ​denied​ ​transportation​ ​for​ ​a​ ​period​ ​of​ ​two​ ​(2)​ ​weeks.​ ​Parent​ ​will​ ​be 

expected​ ​to​ ​provide​ ​transportation​ ​to​ ​and​ ​from​ ​school. 
6​th​ ​​Offense: Students​ ​denied​ ​transportation​ ​for​ ​a​ ​period​ ​of​ ​one​ ​(1)​ ​month.​ ​Parent​ ​will 

be​ ​expected​ ​to​ ​provide​ ​transportation​ ​to​ ​and​ ​from​ ​school. 

 



 

Discipline​ ​Categories 
 
The​ ​chart​ ​below​ ​is​ ​non-exhaustive​ ​and​ ​the​ ​misconduct​ ​listed​ ​under​ ​each​ ​category​ ​includes,​ ​but​ ​is 
not​ ​limited​ ​to,​ ​the​ ​specific​ ​behaviors​ ​set​ ​forth​ ​under​ ​each​ ​heading.​ ​The​ ​consequence​ ​for​ ​severely 
violent,​ ​disrespectful,​ ​disruptive,​ ​or​ ​destructive​ ​behavior​ ​will​ ​be​ ​at​ ​the​ ​discretion​ ​of​ ​the​ ​building 
administrator. 
 

SCHOOL-WIDE 
MISCONDUCT 

 
Possible​ ​consequences: 
Student​ ​and/or​ ​parent 
conference​ ​and​ ​detention 

∙ Corridor​ ​behavior 
∙ Cheating​ ​on​ ​tests 
∙ Disrespect​ ​of​ ​school 

property 
∙ Dress​ ​code​ ​violation 
∙ Disruptive​ ​behavior​ ​in 

cafeteria,​ ​on 
playground,​ ​school 
functions,​ ​etc. 

∙ Not​ ​following 
directions​ ​of​ ​substitute 
teacher 

SERIOUS​ ​–​ ​MISCONDUCT 
 
Possible​ ​consequences: 
Student​ ​and/or​ ​parent 
conference,​ ​removal​ ​from 
school​ ​function,​ ​and 
detention/suspension 

∙ Disrespect​ ​or​ ​defiance 
∙ Forges​ ​signature 
∙ Fighting​ ​in​ ​school​ ​and 

on​ ​school​ ​property 
∙ Profanity 
∙ Disrespect​ ​of​ ​others 

property 
∙ Violation​ ​of​ ​any​ ​school 

policy 
∙ Harassment​ ​(bullying, 

hazing,​ ​bias,​ ​threats, 
obscenities,​ ​and​ ​sexual 
harassment) 

∙ Possession​ ​of​ ​obscene 
materials 

∙ Endangering​ ​the​ ​safety 
of​ ​others 

MAJOR​ ​–​ ​MISCONDUCT 
 
Possible​ ​consequence: 
Suspension 

∙ Vandalism​ ​–​ ​Defacing 
school​ ​property 

∙ Stealing,​ ​or​ ​in 
possession​ ​of​ ​stolen 
property 

∙ Alcohol/Drugs 
∙ Fireworks 
∙ Leaving​ ​school 

property​ ​without 
permission 

∙ Weapons​ ​and 
dangerous​ ​instruments 

 
 
 

 
  

 



 

Elms​ ​School​ ​Rules 
➢ I​ ​am​ ​expected​ ​to​ ​show​ ​respect​ ​for​ ​others​ ​as​ ​I: 

Keep​ ​hands,​ ​feet​ ​&​ ​objects​ ​from​ ​hurting​ ​others. 
Always​ ​stay​ ​in​ ​my​ ​own​ ​personal​ ​space. 
Use​ ​kind​ ​words​ ​at​ ​all​ ​times,​ ​or​ ​say​ ​nothing. 
Speak​ ​quietly​ ​so​ ​that​ ​others​ ​are​ ​not​ ​distracted. 
Do​ ​not​ ​tease​ ​or​ ​bully​ ​others​ ​or​ ​lose​ ​my​ ​temper. 
Take​ ​off​ ​my​ ​hat​ ​or​ ​distracting​ ​headgear​ ​when​ ​entering​ ​the​ ​classroom​ ​and​ ​store​ ​it 
in​ ​my​ ​backpack. 

➢ I​ ​am​ ​expected​ ​to​ ​show​ ​respect​ ​for​ ​the​ ​school​ ​as​ ​I: 
Leave​ ​gum​ ​at​ ​home. 
Cover​ ​books​ ​&​ ​take​ ​care​ ​of​ ​them. 
Keep​ ​my​ ​desk​ ​clean​ ​&​ ​neat. 
Use​ ​the​ ​bathrooms,​ ​busses​ ​&​ ​cafeteria​ ​with​ ​care. 
Pick​ ​up​ ​what​ ​I​ ​drop​ ​or​ ​spill. 
Eat/drink​ ​in​ ​the​ ​cafeteria​ ​or​ ​classrooms​ ​only. 
Return​ ​what​ ​I​ ​borrow. 

➢ I​ ​am​ ​expected​ ​to​ ​show​ ​respect​ ​for​ ​my​ ​teachers​ ​as​ ​I: 
Leave​ ​toys​ ​&​ ​distracting​ ​items​ ​at​ ​home. 
Listen​ ​to​ ​&​ ​follow​ ​directions. 
Raise​ ​my​ ​hand​ ​to​ ​ask​ ​or​ ​to​ ​answer. 
Accept​ ​consequences​ ​for​ ​my​ ​choices. 
Show​ ​respect​ ​at​ ​all​ ​times. 
Report​ ​unsafe​ ​or​ ​disrespectful​ ​behavior​ ​of​ ​others,​ ​but​ ​do​ ​not​ ​tattle​ ​just​ ​to​ ​get 
others​ ​in​ ​trouble. 
Complete​ ​all​ ​work​ ​in​ ​a​ ​timely​ ​manner. 
Remain​ ​prepared​ ​to​ ​learn​ ​with​ ​needed​ ​tools​ ​(books,​ ​pencils,​ ​etc) 
Work​ ​quietly​ ​at​ ​my​ ​seat. 

➢ I​ ​am​ ​expected​ ​to​ ​behave​ ​safely​ ​as​ ​I: 
Walk​ ​throughout​ ​the​ ​building​ ​&​ ​on​ ​the​ ​bus​ ​ramp. 
Listen​ ​to​ ​&​ ​follow​ ​directions. 
Wear​ ​safe​ ​shoes​ ​(not​ ​flip-flops​ ​or​ ​high​ ​heels). 
Remain​ ​in​ ​control​ ​of​ ​myself. 
Take​ ​care​ ​with​ ​rolling​ ​book​ ​bags. 
Wear​ ​clothing​ ​appropriate​ ​for​ ​the​ ​workplace​ ​(shirts​ ​should​ ​long​ ​enough​ ​to​ ​cover 
middles,​ ​skirts​ ​to​ ​fingertips​ ​when​ ​arms​ ​are​ ​at​ ​sides). 
Ride​ ​the​ ​bus.​ ​(seatbelt​ ​tight,​ ​always​ ​sitting​ ​down,​ ​inside​ ​voices) 

➢ I​ ​am​ ​expected​ ​to​ ​respect​ ​myself​ ​as​ ​I: 
Follow​ ​these​ ​rules. 
Attend​ ​school​ ​regularly​ ​&​ ​on​ ​time. 
Strive​ ​to​ ​be​ ​the​ ​best​ ​that​ ​I​ ​can​ ​be. 
Ask​ ​for​ ​help​ ​when​ ​I​ ​need​ ​it. 

 
I​ ​understand​ ​that​ ​when​ ​I​ ​do​ ​not​ ​follow​ ​the​ ​school​ ​rules​ ​there​ ​will​ ​be​ ​a​ ​consequence.​ ​My​ ​teacher​ ​will​ ​give​ ​me​ ​a 
warning​ ​and​ ​then​ ​notify​ ​my​ ​parent.​ ​I​ ​may​ ​have​ ​reflective​ ​recess​ ​or​ ​not​ ​participate​ ​in​ ​a​ ​school​ ​privilege.​ ​I​ ​may 
be​ ​assigned​ ​lunch​ ​detention.​ ​​ ​My​ ​parents​ ​may​ ​be​ ​called​ ​to​ ​school​ ​to​ ​meet​ ​with​ ​the​ ​Principal​ ​or​ ​the​ ​Assistant 
Principal.​ ​​ ​My​ ​parents​ ​may​ ​be​ ​called​ ​by​ ​the​ ​school​ ​principal​ ​to​ ​remove​ ​me​ ​from​ ​school.​ ​​ ​I​ ​will​ ​try​ ​to​ ​do​ ​my 

best​ ​every​ ​day,​ ​in​ ​every​ ​way. 

 



The following policies are mandated to be 
included in our student handbooks.  

 
These policies as listed in this appendix are 

current as of the first day of school.  
 

However, there may be updates to these 
policies during the school year.  

 
You are encouraged to visit our district 

website to view these and ALL of our district 
policies. 

 
www.jacksonsd.org.  

 
Just select the Board of Education link 

on the top of the site. 
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Q. Collective Bargaining Agreements and Individual Contracts 

 

R. Students with Disabilities 

 

A. Policy Statement 

 

The Board of Education prohibits acts of harassment, intimidation, or bullying of 

a student.  A safe and civil environment in school is necessary for students to 

learn and achieve high academic standards.  Harassment, intimidation, or 

bullying, like other disruptive or violent behaviors, is conduct that disrupts both a 

student’s ability to learn and a school’s ability to educate its students in a safe and 

disciplined environment.  Since students learn by example, school administrators, 

faculty, staff and volunteers should be commended for demonstrating appropriate 

behavior, treating others with civility and respect, and refusing to tolerate 

harassment, intimidation, or bullying. 

 

For the purposes of this Policy, the term "parent," pursuant to N.J.A.C. 6A:16-1.3, 

means the natural parent(s) or adoptive parent(s), legal guardian(s), foster 

parent(s), or parent surrogate(s) of a student.  Where parents are separated or 

divorced, "parent" means the person or agency which has legal custody of the 

student, as well as the natural or adoptive parent(s) of the student, provided such 

parental rights have not been terminated by a court of appropriate jurisdiction. 

 

B. Harassment, Intimidation, and Bullying Definition 

 

“Harassment, intimidation, or bullying” means any gesture, any written, verbal or 

physical act, or any electronic communication, as defined in N.J.S.A. 18A:37-14, 

whether it be a single incident or a series of incidents that: 

 

1. Is reasonably perceived as being motivated by either any actual or 

perceived characteristic, such as race, color, religion, ancestry, national 

origin, gender, sexual orientation, gender identity and expression, or a 

mental, physical or sensory disability, or by any other distinguishing 

characteristic; 

 

2. Takes place on school property, at any school-sponsored function, on a 

school bus, or off school grounds, as provided for in N.J.S.A. 18A:37-

15.3; 
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3. Substantially disrupts or interferes with the orderly operation of the school 

or the rights of other students; and that  

 

a. A reasonable person should know, under the circumstances, that 

the act(s) will have the effect of physically or emotionally harming 

a student or damaging the student’s property, or placing a student 

in reasonable fear of physical or emotional harm to his/her person 

or damage to his/her property; or 

 

b. Has the effect of insulting or demeaning any student or group of 

students; or 

 

c. Creates a hostile educational environment for the student by 

interfering with a student’s education or by severely or pervasively 

causing physical or emotional harm to the student. 

 

Schools are required to address harassment, intimidation, and bullying occurring 

off school grounds, when there is a nexus between the harassment, intimidation, 

and bullying and the school (e.g., the harassment, intimidation, or bullying 

substantially disrupts or interferes with the orderly operation of the school or the 

rights of other students).  

 

“Electronic communication” means a communication transmitted by means of an 

electronic device, including, but not limited to: a telephone, cellular phone, 

computer, or pager. 

 

C. Student Expectations 
 

The Board expects students to conduct themselves in keeping with their levels of 

development, maturity and demonstrated capabilities with proper regard for the 

rights and welfare of other students and school staff, the educational purpose 

underlying all school activities and the care of school facilities and equipment 

consistent with the Code of Student Conduct. 
 

The Board believes that standards for student behavior must be set cooperatively 

through interaction among the students, parents, school employees, school 

administrators, school volunteers, and community representatives, producing an 

atmosphere that encourages students to grow in self-discipline.  The development 

of this atmosphere requires respect for self and others, as well as for school 

district and community property on the part of students, staff, and community 

members. 
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Students are expected to behave in a way that creates a supportive learning 

environment.  The Board believes the best discipline is self-imposed, and it is the 

responsibility of staff to use instances of violations of the Code of Student 

Conduct as opportunities to help students learn to assume and accept 

responsibility for their behavior and the consequences of their behavior.  Staff 

members who interact with students shall apply best practices designed to prevent 

student conduct problems and foster students’ abilities to grow in self-discipline. 
 

The Board expects that students will act in accordance with the student behavioral 

expectations and standards regarding harassment, intimidation, and bullying, 

including: 
 

1. Student responsibilities (e.g., requirements for students to conform to 

reasonable standards of socially accepted behavior; respect the person, 

property and rights of others; obey constituted authority; and respond to 

those who hold that authority);  
 

2. Appropriate recognition for positive reinforcement for good conduct, self-

discipline, and good citizenship; 
 

3. Student rights; and 
 

4. Sanctions and due process for violations of the Code of Student Conduct.  

 

Pursuant to N.J.S.A. 18A:37-15(a) and N.J.A.C. 6A:16-7.1(a)1, the district has 

involved a broad-base of school and community members, including parents, 

students, instructional staff, student support services staff, school administrators, 

and school volunteers, as well as community organizations, such as faith-based, 

health and human service, business and law enforcement, in the development of 

this Policy.  Based on locally determined and accepted core ethical values adopted 

by the Board, pursuant to N.J.A.C. 6A:16-7.1(a)2, the Board must develop 

guidelines for student conduct pursuant to N.J.A.C. 6A:16-7.1.  These guidelines 

for student conduct will take into consideration the developmental ages of 

students, the severity of the offenses and students’ histories of inappropriate 

behaviors, and the mission and physical facilities of the individual school(s) in the 

district.  This Policy requires all students in the district to adhere to the rules 

established by the school district and to submit to the remedial and consequential 

measures that are appropriately assigned for infractions of these rules.   

 

Pursuant to N.J.A.C. 6A:16-7.1, the Superintendent must annually provide to 

students and their parents the rules of the district regarding student conduct.  

Provisions shall be made for informing parents whose primary language is other 

than English.  
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The district prohibits active or passive support for acts of harassment, 

intimidation, or bullying.  Students are encouraged to support other students who:  

 

1. Walk away from acts of harassment, intimidation, and bullying when they 

see them;  

 

2. Constructively attempt to stop acts of harassment, intimidation, or 

bullying;  

 

3. Provide support to students who have been subjected to harassment, 

intimidation, or bullying; and  

 

4. Report acts of harassment, intimidation, and bullying to the designated 

school staff member. 

 

D. Consequences and Appropriate Remedial Actions 

 

Consequences and Appropriate Remedial Actions – Students 

 

The Board of Education requires its school administrators to implement 

procedures that ensure both the appropriate consequences and remedial responses 

for students who commit one or more acts of harassment, intimidation, or 

bullying, consistent with the Code of Student Conduct.  The following factors, at 

a minimum, shall be given full consideration by school administrators in the 

implementation of appropriate consequences and remedial measures for each act 

of harassment, intimidation, or bullying by students.  Appropriate consequences 

and remedial actions are those that are graded according to the severity of the 

offense(s), consider the developmental ages of the student offenders and students’ 

histories of inappropriate behaviors, per the Code of Student Conduct and 

N.J.A.C. 6A:16-7. 

 

Factors for Determining Consequences – Student Considerations 

 

1. Age, developmental and maturity levels of the parties involved and their 

relationship to the school district; 

2. Degrees of harm; 

3. Surrounding circumstances; 

4. Nature and severity of the behavior(s); 

5. Incidences of past or continuing patterns of behavior; 

6. Relationships between the parties involved; and 
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7. Context in which the alleged incidents occurred. 

 

Factors for Determining Consequences – School Considerations 

 

1. School culture, climate, and general staff management of the learning 

environment; 

2. Social, emotional, and behavioral supports; 

3. Student-staff relationships and staff behavior toward the student; 

4. Family, community, and neighborhood situation; and  

5. Alignment with Board policy and regulations/procedures.  

 

Factors for Determining Remedial Measures 
 

Personal 
 

1. Life skill deficiencies; 

2. Social relationships; 

3. Strengths; 

4. Talents; 

5. Interests; 

6. Hobbies; 

7. Extra-curricular activities; 

8. Classroom participation; 

9. Academic performance; and 

10. Relationship to students and the school district. 

 

Environmental 
 

1. School culture; 

2. School climate; 

3. Student-staff relationships and staff behavior toward the student; 

4. General staff management of classrooms or other educational 

environments; 

5. Staff ability to prevent and manage difficult or inflammatory situations; 

6. Social-emotional and behavioral supports; 

7. Social relationships; 

8. Community activities; 

9. Neighborhood situation; and 

10. Family situation. 
 

Consequences for a student who commits one or more acts of harassment, 

intimidation, or bullying may range from positive behavioral interventions up to 
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and including suspension or expulsion of students, as set forth in the Board’s 

approved Code of Student Conduct pursuant to N.J.A.C.     6A:16-7.1.  

Consequences for a student who commits an act of harassment, intimidation, or 

bullying are those that are graded according to the severity of the offenses, 

consider the developmental age of the student offenders and the students’ 

histories of inappropriate behaviors consistent with the Board’s approved Code of 

Student Conduct and N.J.A.C. 6A:16-7, Student Conduct.  The use of negative 

consequences should occur in conjunction with remediation and not be relied 

upon as the sole intervention approach.  

 

Remedial measures shall be designed to correct the problem behavior, prevent 

another occurrence of the problem, protect and provide support for the victim of 

the act, and take corrective action for documented systemic problems related to 

harassment, intimidation, or bullying.  The consequences and remedial measures 

may include, but are not limited to, the examples listed below:  

 

 

Examples of Consequences 

 

1. Admonishment; 

2. Temporary removal from the classroom; 

3. Deprivation of privileges; 

4. Classroom or administrative detention; 

5. Referral to disciplinarian; 

6. In-school suspension; 

7. Out-of-school suspension (short-term or long-term); 

8. Reports to law enforcement or other legal action; or  

9. Expulsion. 

 

Examples of Remedial Measures 

 

Personal – Student Exhibiting Bullying Behavior 

 

1. Develop a behavioral contract with the student.  Ensure the student has a 

voice in the outcome and can identify ways he or she can solve the 

problem and change behaviors;  

2. Meet with parents to develop a family agreement to ensure the parent and 

the student understand school rules and expectations;  

3. Explain the long-term negative consequences of harassment, intimidation, 

and bullying on all involved;  
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4. Ensure understanding of consequences, if harassment, intimidation, and 

bullying behavior continues;  

5. Meet with school counselor, school social worker, or school psychologist 

to decipher mental health issues (e.g., what is happening and why?);  

6. Develop a learning plan that includes consequences and skill building;  

7. Consider wrap-around support services or after-school programs or 

services;  

8. Provide social skill training, such as impulse control, anger management, 

developing empathy, and problem solving;  

9. Arrange for an apology, preferably written;  

10. Require a reflective essay to ensure the student understands the impact of 

his or her actions on others;  

11. Have the student research and teach a lesson to the class about bullying, 

empathy, or a similar topic; 

12. Arrange for restitution (i.e., compensation, reimbursement, amends, 

repayment), particularly when personal items were damaged or stolen;  

13. Explore age-appropriate restorative (i.e., healing, curative, recuperative) 

practices; and  

14. Schedule a follow-up conference with the student.  
 

Personal – Target/Victim 
 

1. Meet with a trusted staff member to explore the student’s feelings about 

the incident;  

2. Develop a plan to ensure the student’s emotional and physical safety at 

school; 

3. Have the student meet with the school counselor or school social worker 

to ensure he or she does not feel responsible for the bullying behavior;  

4. Ask students to log behaviors in the future;  

5. Help the student develop skills and strategies for resisting bullying; and  

6. Schedule a follow-up conference with the student.  
 

Parents, Family, and Community 
 

1. Develop a family agreement;  

2. Refer the family for family counseling; and  

3. Offer parent education workshops related to bullying and social-emotional 

learning.  

 

Examples of Remedial Measures – Environmental (Classroom, School Building, 

or School District) 
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1. Analysis of existing data to identify bullying issues and concerns;  

2. Use of findings from school surveys (e.g., school climate surveys);  

3. Focus groups;  

4. Mailings – postal and email;  

5. Cable access television;  

6. School culture change;  

7. School climate improvement;  

8. Increased supervision in “hot spots” (e.g. locker rooms, hallways, 

playgrounds, cafeterias, school perimeters, buses); 

9. Adoption of evidence-based systemic bullying prevention practices and 

programs; 

10. Training for all certificated and non-certificated staff to teach effective 

prevention and intervention skills and strategies;  

11. Professional development plans for involved staff;  

12. Participation of parents and other community members and organizations 

(e.g., Parent Teacher Associations, Parent Teacher Organizations) in the 

educational program and in problem-solving bullying issues; 

13. Formation of professional learning communities to address bullying 

problems;  

14. Small or large group presentations for fully addressing the actions and the 

school’s response to the actions, in the context of the acceptable student 

and staff member behavior and the consequences of such actions;  

15. School policy and procedure revisions;  

16. Modifications of schedules;  

17. Adjustments in hallway traffic;  

18. Examination and adoption of educational practices for actively engaging 

students in the learning process and in bonding students to pro-social 

institutions and people;  

19. Modifications in student routes or patterns traveling to and from school;  

20. Supervision of student victims before and after school, including school 

transportation; 

21. Targeted use of monitors (e.g., hallway, cafeteria, locker room, 

playground, school perimeter, bus);  

22. Targeted use of teacher aides;  

23. Disciplinary action, including dismissal, for school staff who contributed 

to the problem;  

24. Supportive institutional interventions, including participation in the 

Intervention and Referral Services Team, pursuant to N.J.A.C. 6A:16-8;  

25. Parent conferences;  

26. Family counseling;  
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27. Development of a general harassment, intimidation, and bullying response 

plan;  

28. Behavioral expectations communicated to students and parents;  

29. Participation of the entire student body in problem-solving harassment, 

intimidation, and bullying issues;  

30. Recommendations of a student behavior or ethics council;  

31. Participation in peer support groups;  

32. School transfers; and  

33. Involvement of law enforcement officers, including school resource 

officers and juvenile officers or other appropriate legal action.  

 

Consequences and Appropriate Remedial Actions – Adults 

 

The district will also impose appropriate consequences and remedial actions to an 

adult who commits an act of harassment, intimidation, or bullying of a student.  

The consequences may include, but not be limited to: verbal or written reprimand, 

increment withholding, legal action, disciplinary action, termination, and/or bans 

from providing services, participating in school district-sponsored programs, or 

being in school buildings or on school grounds.  Remedial measures may include, 

but not be limited to: in or out-of-school counseling, professional development 

programs, and work environment modifications. 

 

Target/Victim Support 

 

Districts should identify a range of strategies and resources that will be available 

to individual victims of harassment, intimidation, and bullying, and respond in a 

manner that provides relief to victims and does not stigmatize victims or further 

their sense of persecution.  The type, diversity, location, and degree of support are 

directly related to the student’s perception of safety. 
 

Sufficient safety measures should be undertaken to ensure the victims’ physical 

and social-emotional well-being and their ability to learn in a safe, supportive, and 

civil educational environment. 
 

Examples of support for student victims of harassment, intimidation, and bullying 

include:  
 

1. Teacher aides; 

2. Hallway and playground monitors;  

3. Partnering with a school leader;  

4. Provision of an adult mentor; 

5. Assignment of an adult “shadow” to help protect the student;  
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6. Seating changes;  

7. Schedule changes;  

8. School transfers;  

9. Before- and after-school supervision;  

10. School transportation supervision;  

11. Counseling; and  

12. Treatment or therapy. 
 

E. Harassment, Intimidation, and Bullying Reporting Procedure 
 

The Board of Education requires the Principal at each school to be responsible for 

receiving complaints alleging violations of this Policy.  All Board members, 

school employees, and volunteers and contracted service providers who have 

contact with students are required to verbally report alleged violations of this 

Policy to the Principal or the Principal’s designee on the same day when the 

individual witnessed or received reliable information regarding any such incident.  

All Board members, school employees, and volunteers and contracted service 

providers who have contact with students, also shall submit a report in writing to 

the Principal within two school days of the verbal report.  The Principal will 

inform the parents of all students involved in alleged incidents, and, as 

appropriate, may discuss the availability of counseling and other intervention 

services.  The Principal, upon receiving a verbal or written report, may take 

interim measures to ensure the safety, health, and welfare of all parties pending 

the findings of the investigation. 

 

Students, parents, and visitors are encouraged to report alleged violations of this 

Policy to the Principal on the same day when the individual witnessed or received 

reliable information regarding any such incident.  Students, parents, and visitors 

may report an act of harassment, intimidation, or bullying anonymously.  Formal 

action for violations of the Code of Student Conduct may not be taken solely on 

the basis of an anonymous report. 
 

A Board member or school employee who promptly reports an incident of 

harassment, intimidation, or bullying and who makes this report in compliance 

with the procedures set forth in this Policy, is immune from a cause of action for 

damages arising from any failure to remedy the reported incident. 
 

In accordance with the provisions of N.J.S.A. 18A:37-18, the harassment, 

intimidation, and bullying law does not prevent a victim from seeking redress 

under any other available law, either civil or criminal, nor does it create or alter 

any tort liability.   
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The district may consider every mechanism available to simplify reporting, 

including standard reporting forms and/or web-based reporting mechanisms.  For 

anonymous reporting, the district may consider locked boxes located in areas of a 

school where reports can be submitted without fear of being observed. 

 

A school administrator who receives a report of harassment, intimidation, and 

bullying from a district employee, and fails to initiate or conduct an investigation, 

or who should have known of an incident of harassment, intimidation, or bullying 

and fails to take sufficient action to minimize or eliminate the harassment, 

intimidation, or bullying, may be subject to disciplinary action.   

 

F. Anti-Bullying Coordinator, Anti-Bullying Specialist, and School Safety Team(s) 
 

1. The Superintendent shall appoint a district Anti-Bullying Coordinator.  

The Superintendent shall make every effort to appoint an employee of the 

school district to this position.  
 

The district Anti-Bullying Coordinator shall: 
 

a. Be responsible for coordinating and strengthening the school 

district's policies to prevent, identify, and address harassment, 

intimidation, or bullying of students; 
 

b. Collaborate with school Anti-Bullying Specialists in the district, 

the Board of Education, and the Superintendent to prevent, 

identify, and respond to harassment, intimidation, or bullying of 

students in the district; 

 

c. Provide data, in collaboration with the Superintendent, to the 

Department of Education regarding harassment, intimidation, or 

bullying of students; 

 

d. Execute such other duties related to school harassment, 

intimidation, or bullying as requested by the Superintendent; and 

 

e. Meet at least twice a school year with the school Anti-Bullying 

Specialist(s) to discuss and strengthen procedures and policies to 

prevent, identify, and address harassment, intimidation, and 

bullying in the district. 

 

2. The Principal in each school shall appoint a school Anti-Bullying 

Specialist.  The Anti-Bullying Specialist shall be a guidance counselor, 



POLICY 
 

 

 

 

 

JACKSON TOWNSHIP 

BOARD OF EDUCATION 

PUPILS 

5512/Page 13 of 23 

HARASSMENT, INTIMIDATION, AND BULLYING (M) 

school psychologist, or other certified staff member trained to be the Anti-

Bullying Specialist from among the currently employed staff in the school.  

 

The school Anti-Bullying Specialist shall: 

 

a. Chair the School Safety Team as provided in N.J.S.A. 18A:37-21; 

 

b. Lead the investigation of incidents of harassment, intimidation, or 

bullying in the school; and 

 

c. Act as the primary school official responsible for preventing, 

identifying, and addressing incidents of harassment, intimidation, 

or bullying in the school. 

 

3. A School Safety Team shall be formed in each school in the district to 

develop, foster, and maintain a positive school climate by focusing on the 

on-going systemic operational procedures and educational practices in the 

school, and to address issues such as harassment, intimidation, or bullying 

that affect school climate and culture.  Each School Safety Team shall 

meet, at a minimum, two times per school year.  The School Safety Team 

shall consist of the Principal or the Principal’s designee who, if possible, 

shall be a senior administrator in the school and the following appointees 

of the Principal: a teacher in the school; a school Anti-Bullying Specialist; 

a parent of a student in the school; and other members to be determined by 

the Principal.  The school Anti-Bullying Specialist shall serve as the chair 

of the School Safety Team.   
 

The School Safety Team shall: 
 

a. Receive records of all complaints of harassment, intimidation, or 

bullying of students that have been reported to the Principal; 
 

b. Receive copies of all reports prepared after an investigation of an 

incident of harassment, intimidation, or bullying; 
 

c. Identify and address patterns of harassment, intimidation, or 

bullying of students in the school; 
 

d. Review and strengthen school climate and the policies of the 

school in order to prevent and address harassment, intimidation, or 

bullying of students; 
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e. Educate the community, including students, teachers, 

administrative staff, and parents, to prevent and address 

harassment, intimidation, or bullying of students; 
 

f. Participate in the training required pursuant to the provisions of 

N.J.S.A. 18A:37-13 et seq. and other training which the Principal 

or the district Anti-Bullying Coordinator may request.  The School 

Safety Team shall be provided professional development 

opportunities that may address effective practices of successful 

school climate programs or approaches; and 
 

g. Execute such other duties related to harassment, intimidation, or 

bullying as requested by the Principal or district Anti-Bullying 

Coordinator. 
 

Notwithstanding any provision of N.J.S.A. 18A:37-21 to the contrary, a parent 

who is a member of the School Safety Team shall not participate in the activities 

of the team set forth in 3. a., b., or c. above or any other activities of the team 

which may compromise the confidentiality of a student, consistent with, at a 

minimum, the requirements of the Family Educational Rights and Privacy Act (20 

U.S.C. Section 1232 and 34 CFR Part 99), N.J.A.C. 6A:32-7, Student Records 

and N.J.A.C. 6A:14-2.9, Student Records. 
 

G. Harassment, Intimidation, and Bullying Investigation 
 

The Board requires a thorough and complete investigation to be conducted for 

each report of violations and complaints which either identify harassment, 

intimidation, or bullying or describe behaviors that indicate harassment, 

intimidation, or bullying.  The investigation shall be initiated by the Principal or 

the Principal’s designee within one school day of the verbal report of the incident.  

The investigation shall be conducted by the school Anti-Bullying Specialist in 

coordination with the Principal.  The Principal may appoint additional personnel 

who are not school Anti-Bullying Specialists to assist with the investigation.  
 

The investigation shall be completed and the written findings submitted to the 

Principal as soon as possible, but not later than ten school days from the date of 

the written report of the incident.  Should information regarding the reported 

incident and the investigation be received after the end of the ten-day period, the 

school Anti-Bullying Specialist shall amend the original report of the results of 

the investigation to ensure there is an accurate and current record of the facts and 

activities concerning the reported incident.  
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The Principal shall proceed in accordance with the Code of Student Conduct, as 

appropriate, based on the investigation findings.  The Principal shall submit the 

report to the Superintendent within two school days of the completion of the 

investigation and in accordance with the Administrative Procedures Act (N.J.S.A. 

52:14B-1 et seq.).  As appropriate to the findings from the investigation, the 

Superintendent shall ensure the Code of Student Conduct has been implemented 

and may decide to provide intervention services, order counseling, establish 

training programs to reduce harassment, intimidation, or bullying and enhance 

school climate, impose discipline, or take or recommend other appropriate action, 

as necessary.  

 

The Superintendent shall report the results of each investigation to the Board of 

Education no later than the date of the regularly scheduled Board of Education 

meeting following the completion of the investigation.  The Superintendent’s 

report shall include information on any consequences imposed under the Code of 

Student Conduct, any services provided, training established, or other action taken 

or recommended by the Superintendent. 

 

Parents of involved student offenders and targets/victims shall be provided with 

information about the investigation, in accordance with Federal and State law and 

regulation.  The information to be provided to parents shall include the nature of 

the investigation, whether the district found evidence of harassment, intimidation, 

or bullying, and whether consequences were imposed or services provided to 

address the incident of harassment, intimidation, or bullying.  This information 

shall be provided in writing within five school days after the results of the 

investigation are reported to the Board of Education.  

 

A parent may request a hearing before the Board of Education after receiving the 

information about the investigation.  The hearing shall be held within ten school 

days of the request.  The Board of Education shall conduct the hearing in 

executive session, pursuant to the Open Public Meetings Act (N.J.S.A. 10:4-1 et 

seq.), to protect the confidentiality of the students.  At the hearing, the Board may 

hear testimony from and consider information provided by the school Anti-

Bullying Specialist and others, as appropriate, regarding the incident, the findings 

from the investigation of the incident, recommendations for consequences or 

services, and any programs instituted to reduce such incidents, prior to rendering a 

determination. 

 

At the regularly scheduled Board of Education meeting following its receipt of the 

Superintendent’s report on the results of the investigations to the Board or 

following a hearing in executive session, the Board shall issue a decision, in 
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writing, to affirm, reject, or modify the Superintendent’s decision.  The Board’s 

decision may be appealed to the Commissioner of Education, in accordance with 

N.J.A.C. 6A:3, Controversies and Disputes, no later than ninety days after 

issuance of the Board of Education’s decision. 

 

A parent, student, or organization may file a complaint with the Division on Civil 

Rights within one hundred eighty days of the occurrence of any incident of 

harassment, intimidation, or bullying based on membership in a protected group 

as enumerated in the "Law Against Discrimination," P.L.1945, c.169 (C.10:5-1 et 

seq.). 

 

H. Range of Responses to an Incident of Harassment, Intimidation, or Bullying 

 

The Board shall establish a range of responses to harassment, intimidation, and 

bullying incidents and the Principal and the Anti-Bullying Specialist shall 

appropriately apply these responses once an incident of harassment, intimidation, 

or bullying is confirmed.  The Superintendent shall respond to confirmed 

harassment, intimidation, and bullying, according to the parameters described in 

this Policy.  The range of ways in which school staff will respond shall include an 

appropriate combination of counseling, support services, intervention services, 

and other programs.  The Board recognizes that some acts of harassment, 

intimidation, or bullying may be isolated incidents requiring the school officials 

respond appropriately to the individual(s) committing the acts.  Other acts may be 

so serious or parts of a larger pattern of harassment, intimidation, or bullying that 

they require a response either at the classroom, school building, or school district 

level or by law enforcement officials.  

 

For every incident of harassment, intimidation, or bullying, the school officials 

must respond appropriately to the individual who committed the act.  The range of 

responses to confirmed harassment, intimidation, or bullying acts should include 

individual, classroom, school, or district responses, as appropriate to the findings 

from each incident.  Examples of responses that apply to each of these categories 

are provided below:  

 

1. Individual responses can include consistent and appropriate positive 

behavioral interventions (e.g., peer mentoring, short-term counseling, life 

skills groups) intended to remediate the problem behaviors. 
 

2. Classroom responses can include class discussions about an incident of 

harassment, intimidation or bullying, role plays (when implemented with 

sensitivity to a student’s situation or involvement with harassment, 
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