¡Bienvenidos a la clase de español!
Dear Parents/Guardians, 

I would like to take this opportunity to introduce myself.  My name is Señora Verderrosa, and I am looking forward to being your son or daughter’s Spanish teacher this semester!
My goal as a teacher is the success of all my students.  I want to help them reach their full potential.  By providing the necessary tools to help them interact with people of all racial, social, and economic backgrounds, your child’s life will be enriched.  I aim to work collaboratively with every student, giving him/her an opportunity to demonstrate his skills, interests and personalities through his work. 
Learning another language is a challenging but very rewarding skill.  My students must be willing to work with me and their classmates as a team in order to make this language experience exciting and interesting.  We can all become partners in the learning process with your assistance and cooperation.  

Your child will be asked to demonstrate what he/she has learned in a variety of different ways.  The students will perform tasks that will not only reflect their growing skills, but also provide similar situations that they would encounter in a Spanish-speaking country.

The students will be graded based on assessments (tests, quizzes, and projects), homework, and participation (skits, games, asking/answering questions, class work, etc.).  Every student must take an active role in his/her own learning in order to be successful in my class.
My expectations are very high for academics, peer interaction, and behavior, and each student is responsible for meeting those expectations.  I have distributed and discussed my grading policy and classroom guidelines in class today.  Please take some time to review these rules with your son or daughter and sign and return the bottom portion of this sheet tomorrow.  This is our first homework assignment, so let’s start the semester off right!

If you have any questions or concerns, please don’t hesitate to contact me.

Sincerely, 

Señora Verderrosa  mverderrosa@jacksonsd.org 
------------------------------------------------------------------------------------------------------------

I have read the grading policy, classroom rules, and guidelines, and understand that my child is responsible for meeting these expectations.

_________________________
__________________________
____________

Student’s name


Student’s signature


Date

_________________________
__________________________
____________

Parent/guardian’s name

Parent/guardian’s signature

Date

__________________________________________________

Parent/guardian’s e-mail address 

SRA. VERDERROSA
CLASSROOM GUIDELINES, 

PROCEDURES & GRADING POLICY

¡Bienvenidos a la clase de español!  I am looking forward to being your Spanish teacher.  This semester we will be learning and sharing traits and life skills that will help you succeed now and in the future.  However, in order to make this a fun, productive, and interesting school year, we must follow certain procedures.

Please remember to:
1. Arrive to class on time!  Lateness to class is unacceptable – if you are late, the district policy will be enforced.

2. Be seated & have all materials ready to use when the bell rings.  Upon arriving to class, place your homework assignment in your class’s designated basket.  Afterwards, take your seat, and begin your Do-Now (a short assignment/activity written on the board to be completed on your own at the beginning of each class that will periodically be collected).
3. Always respect yourself, teacher, classmates and our classroom.  Always be mindful of others.  Please be aware of the time to talk freely and the time to work.  Profanity will not be permitted in any language.

4. Follow directions the first time they are given.  

5. Stay in your seat unless you have permission to do so otherwise.  This includes lining up at the door before the bell rings!
6. Absolutely NO cell phones, iPods, or other electronics (unless directed by me).  They will be confiscated and turned in to the office; this is your warning.  
CONSEQUENCES
If misbehavior should occur, the following action will be taken:

First Offense: Verbal warning

Second Offense:  Teacher detention (begins promptly at 1:45 – 2:15), phone call home
Third Offense: School detention w/ discipline referral, phone call home

Severe misconduct: School detention w/ discipline referral, phone call home

MATERIALS
Students are required to have a 3 ring binder (Numerous amounts of worksheets and informative documents will be given out).  For each assignment please write the date, and a title.  You may also want to get buy a small 3 ring hole punch to fit in to your binder.  If your student would be more comfortable using a notebook, that’s fine.  Be sure to have an organized folder for handouts.  Also, remember to always be prepared with a writing utensil.

TEXTBOOKS/WORKBOOKS
You will be given a textbook to use throughout this semester and are responsible for bringing it to class and taking care of it.  Your book must be covered at all times – if it is left uncovered you will lose participation points.  
You will also be given a workbook from which many of your homework and class work exercises will come.  You are NOT permitted to write in the workbook.  Any homework assignments should be written on a loose leaf piece of paper and handed in.
HOMEWORK
Homework is generally given on a daily basis and is collected every day.  Place your assignment in your class’s basket each morning so that you receive credit.  Anyone attempting to do or copy homework at the beginning of class will receive a zero. I only accept homework that is ONE day late for ½ credit. There are no exceptions to this rule.    
The Homework Rubric is graded as follows:

	Criteria/Points
	4
	3
	2
	1

	Completed
	All complete
	¾ complete
	½ complete
	¼ complete

	Effort
	Excellent 
	Good
	Fair
	Poor

	Followed Directions
	Followed all directions
	Followed most directions
	Followed some directions
	Did not follow directions


LAB RUBRIC

When we have online assignments, this is how you will be graded.
	
	5
	4
	3
	2
	1

	Score
	100 - 80
	79 - 60
	59 - 40
	39 - 20
	19 - 0



	Finished assignment
	Finished all of the assignment
	Finished ¾ of the assignment
	Finished ½ of the assignment
	Finished ¼ of the assignment
	You hardly started

	Behavior
	Working diligently the entire time
	Working diligently most of the time
	You were on task about ½ of the time.
	You were hardly on task.
	You were not on task at all.


ABSENCES – If your absence is planned (class trip, vacation, etc.) try to see me to get your assignments beforehand and the work is due on the day you return to school.  If your absence is not planned, you have the same amount of days you were absent to turn in missed assignments.  Absences due to emergencies should be brought to my attention and arrangements to make up missed work will be addressed accordingly.

It is your responsibility to find out what assignments you miss if you are absent.  There will be a folder for your class with a log of what was covered each day, along with any handouts.  Therefore, there is no need to ask me for work missed during your absence.

TESTS AND QUIZZES
All tests and projects, and most quizzes will be announced ahead of time.  (I do occasionally give a pop quiz, use homework as a quiz grade, or use a do now as a quiz grade.  These are all unannounced.)  

Make-up tests or quizzes must either be taken after school or during another test period.  You will be given an allotted amount of time to make up an assessment.  If you do not complete it in the time given, it is a 0.  I do NOT do test corrections.  Studying and staying current in class is YOUR responsibility.  Please be prepared every day. 
CLASS PARTICIPATION

I will be grading class participation using the attached rubric which outlines my expectations.

GRADING
Your grade will be determined in the following way:

Assessments (tests, quizzes, projects): 50%

Participation (see rubric): 30%

Homework: 20%
You can be very successful in this course even if you are not a strong test taker as long as you maintain your HOMEWORK and PARTICIPATION grades!
Communication/Speaking is vital in a Foreign Language class course and will be required daily.
EXTRA HELP/MAKE-UP WORK:
Extra help is available after school Monday - Thursday. You are to arrive promptly at 1:45 in order to be eligible. Please come prepared with questions and materials.  Each student has individual needs and I will accommodate each of you where I see fit.  There is always an opportunity for improvement and success but you must work for it. 

You may apply for a Peer Tutor through the guidance office if needed.

When staying for extra help, test make up’s etc. please be sure to notify me at least one day prior to meeting date. Please be informed that there will be certain days that I may not be available due to meetings. 

LEAVING THE CLASSROOM
I am a strict follower of the school policy.  No excuses.  There are no student passes.  All teachers are responsible for providing passes.  You will sign in and out at the door and take the pass given to you.  Only 1 person is permitted to leave the classroom at a time.  If you need to leave class, please be sure to ask at the beginning or at the end of the class period (unless there is an emergency).

If you need to make appointments with guidance, speak to your VP or another teacher, etc, you need to use your own time (during lunch, between classes, before or after school) to find a way to get another.  
PLAGIARISM

Plagiarize = to steal and pass off the ideas or words of another as one's own; use (another's production) without crediting the source 

Any plagiarized work in my class, whether it be from an online source, a friend, a relative, with be given a zero.  Everything that I ask of you will be using the skills that we have learned.  There will be no reason to cheat, steal or copy someone else’s work.  The incident will also be reported to administration.
www.wordreference.com
